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Dear Faculty:
The 1987 revised Morehead State University Faculty
Handbook is designed to provide you with information needed
in fulfilling professional responsibilities at Morehead State
University.
Included in this handbook are the governance and
information components; the academic policies will be added
as they are edited and adopted. The policies governing
personnel are contained in Volume II under PAc's and PG 1 s.
Faculty may also refer to the Personnel Policy Manual in the
departments and deans' offices,
The Faculty Handbook is edited, updated, and distributed
by the Office of the Vice President for Academic Affairs with
the advice and assistance of the Faculty Senate, Please
bring any errors, ommissions, or suggestions for improvement
of the Faculty Handbook to the attention of the Office of
Academic Affairs Vice President.
Each handbook is numbered and must be signed and dated
by the individual faculty receiving them, All handbooks will
be periodically recalled for updating.
I would like to acknowledge the particular efforts of
Mrs. Pauline Ramey and Dr. Roberta Anderson for Volume I of
this edition of the Faculty Handbook. Mrs. Ramey served as
an administrative associate with Dr, Anderson and had as a
primary responsibility the compiling and updating of this
particular edition.
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Acting Vice President for Academic Affairs
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In 1887, Morehead Normal School was founded on the site of
the present campus and was supported as a private school by t~e
Kentucky Christian Missionary Society of the Disciples of Christ.
After operating as a pr1vate school for 35 years, the normal
school closed in 1922. The state began supporting the school in
September, 1923, and the name was changed to Morehead State Normal
School. In 1926, the name was changed to Morehead State Normal
School and Teachers College. The growing college was admitted
to membership in the Kentucky Association of Colleges. The
enrollment increased to 350 students and five buildings were
added through state appropriations. At the end of the 1926-1927
academic year, the first four graduates earned diplomas and
certificates to teach.
Morehead State Normal School and Teachers College became
Morehead State Teachers College in 1930. During the thirties,
the institution more than doubled in number of students and
faculty. It also sought and was granted membership in the
Southern Association of Colleges and Secondary Schools, and the
American Association of Teacher's Colleges, and the Southern
Intercollegiate Athletic Association.
Morehead State Teachers College began the forties with an
enrollment of 588 students. During World War II, many male
faculty and students joined the armed forces, and the enrollment
dropped to 166 students in fall 1944. In 1942, the college
became the site of an electronic training school for a contingent
of over 600 On1ted States Navy personnel. In 1948, Morehead
State Teachers College became Morehead state College.
Beginning in the early fifties, Morehead State College
experienced phenomenal growth in student enrollment, facilities,
and academic programming. The legislature financed the
construction of 18 buildings between 1953 and 1965, and academic
programs were expanded to serve the influx of post-war students.
The philosophy of service to the region was greatly strengthened
during this period, and Morehead State College became the center
of regional activities.
In 1966, the Kentucky General Assembly granted university
status to the college. Morehead State University established
academic schools, a graduate office, and the Office of Vice
President for Academic Affairs. By 1970, other vice presidential
positions were added, the faculty number was enlarged. and nine
more buildings were added to serve over 6,500 undergraduate and
graduate students.

During the early seventies, the university's enrollment
continued to grow and new programs and facilities were added to
serve the needs of a growing population of graduate and associate
degree students. The University expanded both research and
service in the region.
The long tradition of service to the people of the
Commonwealth of Kentucky has continued into the 1980s. The
university's educational facilities include more than 50 major
structures in a variety of contemporary and traditional
architectural styles, a 320 acre experimental farm, a nine-hole
golf course, and a 50 acre outdoor learning center.
With a coeducational enrollment of over 5,000 and a teaching
faculty of nearly 300, the University offers twenty on graduate
degree programs, ninety-six undergraduate degree programs, two
certificate programs, and ten pre-professional programs of study.
Students are drawn from·-throughout the United States and several
foreign countries.
c. Nelson Grote became the president of the university on
July 1, 1987. Previous presidents include: A. D. Albright,
1986-87; Herb. F. Reinhard, Jr., 1984-86; Horris L. Norfleet,
1977-84; Adron Doran, 1954-77; Charles Spain, 1951-54; William J.
Baird, 1946-51; William H. Vaughn, 1940-46; Harvey Babb, 1935-40;
John H. Payne, 1930-35; Frank C. Button, 1922-30.
The private normal school, which turned state normal school,
has become the University of the mountains.

l........l
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Morehead State University shall serve as a residential,
regional university providing a broad range of educational
programs to the people of Northern and Eastern Kentucky,
Recognizing the needs of its region, the University should offer
programs at the associate and baccalaureate degree levels which
emphasize the traditional collegiate and liberal studies.
Carefully selected two-year technical programs should be offered
as well.
Subject to demonstrated need, selected master's degree
programs as well as the specialist programs in education should
be offered. A retrenchment or elimination of duplicative or
nonproductive programs is desirable while development of new
programs compatible with this mission is appropriate.
The University should continue to meet the needs of teacher
education in its primary service region and should continue to
develop programs to enhance the economic growth in Appalachia.
The University should provide applied research, service, and
continuing education programs directly related to the needs of
the primary service region.
Because of the University's proximity to other higher
education and postsecondary institutions, it should foster close
working relationships and develop articulation agreements with
those institutions.

Council on Higher Education
Adopted: January 19, 1977
Revised: January 13, 1983

l....i Purposes Qf .t.wl Universitv
The faculty, staff, and administration are committed to
carrying out the purposes of the University:
The University should be a community of students, teachers,
administrators, and staff where all pursue intellectual,
creative, and technical development.
The University should foster an environment in which
knowledge may be discovered, integrated, and disseminated for
concerns of social significance or for the excitement of research
or free inquiry.
The University should provide opportunity for students to
recognize their potentialities and to acquire the discipline
necessary for self-realization.
The University should be a place where the interaction of
students and teachers committed to excellence creates an
atmosphere 1n which both will be stimulated to accept the
challenges of the universe.
The University should promote the development of those
qualities of leadership necessary to meet the diverse needs of
the state, nation, and world.
The University should develop programs to fulfill its
specific mission of serving the economic, education, social, and
cultural needs of Northern and Eastern Kentucky.
The University should respond to the demands of the present
by utilizing the achievements and values of the past and by
exploring the possibilities of the future.

Adopted by the Board of Regents January 24, 1979.

~

Accreditation~ Memberships

In recognition of its academic programs, the University is
accredited by the following educational and professional
organizations:
National Association of Schools of Music
National Council for the Accreditation of Teacher Education
Southern Association of Colleges and Schools
In recognition of its academic programs, the University
holds membership in the following educational and professional
organizations:
American Association of Colleges for Teacher Education
American Association of State Colleges and Universities
American Council on Education
Conference of Southern Graduate Schools
Council for the Advancement and Support of Education
Council on Social Work Education
National Commission on Accreditation
National LeagUe for Nursing
Southern Regional Education Board
The Council of Graduate Schools in thw United States

.L..§.
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The Morehead State Oniversity logo was created by designer
John March and became the official institutional emblem in Hay
1980. March's design represents a blend of strength and mountain
tradition that symbolizes this University of the mountains.
The University logo is the registered service mark of
Morehead State University. As such, it must be properly
presented and must be used for approved purposes only.
In order to function as a readily identifiable symbol, the
logo must be confined to exact specifications in all official and
commercial use.
The primary function of the logo and logotype is for
stationery and related materials, identification and signage, and
as a signature for printed materials.
There are policies which apply to all facets of Morehead
State University logo printing, design, and use. Use of the logo
must be approved in advance by the Office of Publications.

It~
M0REHiAD
SATE lNV8l5l1Y

The Univer sity seal 1s t he official identification of
Morehead State University on diplomas , COD1111encement programs ,
academic certificates , and o ther legal documents . Use of the
seal must be approved in advance by the Office of University
Relations.

The strutting e agle 1 s the University ' s athletic symbol and
is used on materials related t o athletics . It must not be used
in combination with either the University logo or the seal o f the
Univers i t y.

L.1 Morehead~ Uoiversitv AlmD. HA.ll.r
Far above the rolling campus
Resting in the dale
Stands the dear old Alma Hater
We will always hail.
Shout in chorus, raise your voices
Blue and gold--praise you
Winning through to fame and glory

Dear old HSU.
Words by Elwood Kazee, Clas ■ of 1953.
Music by Betty Jo Whitt, Clas ■ of 1952.
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H.i.9.h.n Education

The Council on Higher Education constitutes the representative legal agency of the Commonwealth with authority to coordinate all matters relating to higher education of a general and
state-wide nature Which are not otherwise delegated to one or
more institutions of bigber learning.
The Council on Higher Education is composed of the superintendent of public instruction, one member of the state board of
education, and fourteen lay members appointed by the governor.
The requirements and"terms of appointment of.the Council on
Higher Education are contained in Kentucky Revised Statute
164.010. The powers and duties of the Council on Higher
Education are presented in 2.1.1 of this document.

2.....l.....1
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Kentucky Revised Statute 164.020 states:
164.020. Powers and duties of council.
Higher Education in Kentucky shall:

The Council on

(1) Engage in analyses and research to determine the
overall needs of higher education in the Commonwealth.
(2) Develop and transmit to the governor comprehensive
plans for public higher education which meet the needs
of the Commonwealth. The plans so developed shall
conform· to the respective functions and duties of the
state colleges and universities, the community
colleges, and the University of Kentucky as provided by
statute. The council shall for all purposes of federal
legislation relating to planning be considered the
"single state agency" as that term may be used in such
federal legislation; provided, however, that when such
federal legislation requires additional representation
on any such "single state agency" the Council on higher
Education shall establish such advisory groups as
necessary to satisfy such federal legislative or
regulatory gUidelines.

(3) Determine the amount of entrance and/or
registration fees and approve the qualifications for
admission to the public institutions of higher
education. In determining the entrance and/or
registration fees for non-Kentucky residents, the
council shall consider the fees required of Kentucky
students by institutions in adjoining states, the
resident fees charged by other states, the total actual
per student cost of training in the institutions for
which the fees are being determined, and the ratios of
Kentucky students to non-Kentucky students comprising
the enrollments of the respective institutions, and
such other factors as the council may in its sole
discretion deem pertinent.
(4) Consider the requirements and review the budget
requests, which shall be prepared in the manner and
submitted by the institutions to the council by dates
prescribed by the council, of the institutions of
public higher education as to their appropriate level
of support considering the functions of the institutions and their respective needs. The individual
institutions' budget requests, including tuition and
registration fee schedules for all categories of
students, along with council recommendations, shall be
submitted to the governor through the executive
department for finance and administration not later
than November 15 of each odd-numbered year.
(5) Review and approve all capital construction
projects the cost of which exceeds one hundred thousand
dollars ($100,000) approved by the governing boards of
the state-supported institutions of higher education
prior to the institutions' submission of such projects
to the executive department for finance and administration and/or state property and buildings commission.
(6) Require reports from the executive officer of each
institution it deems necessary for the effectual
performance of its duties.
(7) Publish annually a report of the educational and
financial affairs of the institutions and disseminate
other information relating to higher education.
(B) Define and approve the offering of all higher
education associate, baccalaureate, graduate, and
professional degree or certificate programs in the
state-supported higher education institutions; review
proposals and make recommendations to the governor
regarding the establishment of new state-supported
community colleges and new four-year colleges.

Provided nothing in KRS 164.010, 164.125, and 164.290
to 164.295 shall be construed to grant the Council on
Higher Education authority to disestablish or eliminate
any college of law which became a part of the state
system of higher education through merger with a state
college.
(9)
Approve the teacher education programs in the
public institutions.

(10) Elect a chairman annually from the voting membership and appoint an executive director and such staff
as may be needed and fix the'ir compensation without
l1mitation of the provisions of KRS chapter 18 and KRS
64.640 subject to the approval of the commissioner of
personnel and the secretary of the executive department
for finance and administration.
(11) Constitute the representative agency of the
Commonwealth in all matters of higher education of a
general and statewide nature which are not otherwise
delegated to one or more institutions of higher
learning. Such responsibility may be exercised through
appropriate contractual relationships with individuals
or agencies located within or without the Commonwealth.
The authority includes but is not l1mited to
contractual arrangements for programs of research,
specialized training, and cultural enrichment.
(12) DevelOp procedures for the approval of a
designated receiver to provide for the maintenance of
student records of the public institutions of higher
education and the colleges as defined in KRS 164.945,
and institutions operating pursuant to KRS 165A.310
which offer collegiate level courses for academic
credit, which cease to operate_ after July 15, 1980.
Procedures shall include assurances that, upon proper
request~ subject to federal and state laws and regulations, copies of student records shall be made
available within a reasonable length of time for a
minimum fee. (4527-1, 4527-3: amend. Acts 1956, ch.
163, as 1; 1966, ch. 6, ss 2; 1968, ch. 152, ss 118;
1912, ch. 39, ss 2; 1974, ch. 74, Art. II, ss 9(2);
1978, ch. 155, ss 41,106, effective June 17, 1978;
1978, ch. 295, ss 1, effective June 17, 1978; 1980, ch.
71, ss 1, effective July 15, 1980, 1982, ch. 379,
effective April 9, 1982.)

~ -
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The statutory body of the University is the Board of
Regents. This is a bipartisan board consisting of ten members,
eight appointed by the governor, one member of the teaching
faculty elected by the faculty, and the president of the Student
Government Association, provided the elected person is a resident
of Kentucky. If the president of the Student Government
Association is a non-resident, a resident student is elected to
the board by the students of the University. The members of the
board elect a chairperson annually,

The appointed members bold office for four years.

The

student serves a one-year term and the faculty member serves a
three-year term.

Upon the recommendat1on of the president, the Board of
Regents approves the budget; the employment, promotion, and
release of all University personnel; and the general policies for
the operation of the University.

l....1....l
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Kentucky Revised Statute 164.310 states:
164,310. Board of regents created. There shall be a
board of regents for each of the state colleges, to be
known as the board of regents of the ... State
University (or College). (4527-39: amend. Acts 1948,
ch. 11, s 2.)

2....L..Z
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Kentucky Revised Statute 164.320 states:
164.320. Members of board of regents--Appointment-Term--Vacancies--Oath.
11) The board of regents for Eastern Kentucky
University, Morehead State University, Hurray State
University, Western Kentucky University, Kentucky State
University and Northern Kentucky University shall each
consist of eight members appointed by the governor, one
member of the teaching faculty, and one member of the
student body of the respective university or college.
The members of the board shall select a chairman annually.

(2) The initial terms of appointed members shall be
for four years, and until their successors are
appointed and qualified. Whenever a term expires after
July 15, 1980, the member appointed by the governor to
fill the vacancy shall be appointed for a six year
term. Such appointments shall be made by the governor
within thirty days after the expiration of the term of
each member. If the governor should fail to make any
such appointment within thirty days after the
expiration of the term of any member. the remaining
members of the board of regents of the particular
university or college whose terms shall not have
expired, shall make such appointment within sixty days
after the expiration of such term.
(3) Not more than two appointed members of any board
shall be residents of one county; nor more than four of
the appointed members of any board shall belong to the
same political party. Membership on the board shall
not be incompatible with any 0th.er state office.
(4) Appointments to fill vacancies shall be made in
the same manner and within the same time after the
occurrence of the vacancy as regular appointments. The
person appointed shall hold the position for the
unexpired term only.
(5) Each appointed member of the board shall, at the
first meeting following his appointment, take an oath
to faithfully discharge his duties.
(61 Each member of the board shall serve for the term
for which he is appointed and until his successor is
appointed and qualified.

(7) The faculty member shall be a teaching or research
member of the faculty of his respective university or
college of the rank of assistant professor or above.
He shall be elected by secret ballot by all faculty
members of his university or college of the rank of
assistant professor or above. The faculty member shall
serve for a term ot three years and until his successor
is elected and qualified. The faculty member shall be
eligible for reelection, but he shall not be eligible
to continue to serve as a member of such board if he
ceases being a member of the teaching staff of the
university or college. Elections to fill vacanCies
shall be for the unexpired term in the same manner as
provided for original election.

(
(8) The student member shall be the president of the
student body of the University during the appropriate
academic year. If the student member does not maintain
his position as student body president or his status as
a full-time student at any time during that academic
year or does not maintain his permanent residency in
the Commonwealth of Kentucky, a special election shall
be held to select a full-time student who does maintain
permanent residency in this Commonwealth as the student
member. The student member shall serve for a term of
one year beginning with the first meeting of the fiscal
year which contains that academic year. (4527-40 to
4527-42: amend. Acts 1952, ch. 41, s 10; 1956 (1st Ex.
Sess.), ch. 7, Art. XIV, s 1; 1968, ch. 37, s 1; 1968,
ch. 99, s 2; 1970, ch. 18, s 2; 1970, ch. 150: 1972,
ch. 196, s 2; 1972, ch. 203, s 33; 1976, ch. 8, s 4;
1978, ch. 295, s 5, effective June 17, 1978; 1978, ch.
384, s 48, effective June 17, 1978; 1980, ch. 10, s 3,
effective July 15, 1980; 1982, ch. 41,. s 2, effective
July 15, 1982). (1986 Supplement.)
2...2...l
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Kentucky Revised Statute 164.350 states:
164.350. General powers of Boards of Regents. The
government of each of the state universities and
colleges is vested in its respective board of regents.
Each board of regents, when its members have been
appointed and qualified, shall constitute a body
corporate, with the usual corporate powers, and with
all immunities, rights, privileges and franchises
usually attaching to the governing bodies of
educational institutions. Each board may: (1) Receive
grants of money and expend the same for the use and
benefit of the university or college; (2) Adopt by-laws,
rules and regulations for the government of its
members, officers, agents and employees, and enforce
obedience to such rules; (3) Require such reports from
the president, officers, faculty and employees as itdeems necessary and proper from time to time; (4)
Determine the number of divisions, departments,
bureaus, offices and agencies needed for the successful
conduct of the affairs of the university or college;
and (5} Grant diplomas and confer degrees upon the
recommendation of the president and faculty. (1936,
ch. 4.4.l

L..J.

President

The president of the University is the chief executive and
academic officer of the University and he may be a member of the
general faculty. The president is elected by the Board of
Regents for such term as they deeG advisable, not to exceed four
years. The president attends all meetings of the Board of
Regents.
As chief executive and academic officer of the University,
the president has the following powers and duties:

o

He shall be responsible for the operation of the
University in conformity with the purposes and policies
as determined by the Board of Regents and to develop
rules and regUlations as are necessary to carry out the
purposes expressed herein;

o

He shall act as advisor to the Board of Regents and
shall have responsibility for recommending for consideration those policies and programs which in his
opinion will best promote the interests of the
University;

o

He shall recommend to the Board of Regents long-range
educational goals and programs and the new degrees
which may be best suited to attain those goals and
programs;

o

He shall recommend to the board promotions. leaves of
absence, sabbaticals of the faculty and other personnel
to the board for ratification;

o

He shall be authorized to develop a suitable organization for the effective administration of the University
and to designate positions and their titles subject to
ratification by the board;

o

He shall be authorized to appoint and determine compensation, subjtct to subsequent ratification by the
board, of any employee of the University under conditions set by the board;

o He shall be authorized, after consultation with the
appropriate officer(s) or employee and the affected
individual, subject to subsequent ratification by the
board, to suspend any member of the University at any
time for proper cause;

o

He shall have responsibility for supervising the establishment and maintenance of proper relationships
through the director of the Alumni Association with
alumni and the alumnae;

o

He shall at all times maintain effective relationships
with the students, guarding and protecting their best
interests;

o

He shall be.responsible for the discipline of students
with the power to impose appropriate penalties including expulsion;

o

He shall prepare and submit to the board a biennial
budget request as required by law; and

o

He shall perform such other duties as may be required
by the Board of Regents.

~ . Board of Regents,
1983.

Morehead State University,

April 15,

\_

.2.....J. ~ Presidents
The three vice presidents of the University serve as a
management team to advise the president on the operation of the
University and on the establishment of policy. Each vice president executes individual responsibilities over specific operating
divisions of the University.
Vice President

==

L.L..1

.f.Q_[_

Academic; A.f.fA1n Arul. 12.u.n .Qf .t.ll!l

The vice president for academic affairs and dean of the
faculty coordinates the activities of the Office of the Vice Vice
President for Academic Affairs, including the Office of Academic
Assessment; the Academic Services Center; the Office of Library
and Instructional Media; the Office of Extended Canipus Programs;
the Office of Graduate and Special Academic Programs; the Office
of Research Grants, and contracts; the Office of the Registrar,
the Office of Regional Development Services, and the three
colleges. Specifically, the duties of the vice president for
academic affairs are to:
o

Maintain open communication with the Council on Higher
Education;

o

Direct activities which assure adherence to accrediting
agency guidelines:

o

Implement policy and procedure which maintains academic
program excellence;

o

Represent the University at local. state,
national levels;

o

Direct the academic publications of catalogs, class
schedules, handbooks, and rosters;

o

Administer the academic colleges of the University
through the deans and department chairs;

o

Administer Graduate a·nd Special Academic Programs
through the director;

o

Serve as liaison between the president and academic
administrative personnel;

o

Approve academic budgetary expenditures and tranSfers;

and

o

Serve as the dean of the faculty;

o

Implement policy and procedure which maintains a
responsible and productive instructional staff;

o

Poster communication of i..n£orma.tion from administration
to faculty;

o

Serve as administrative liaison to the faculty;

o

Perpetuate faculty development, educational research
and service endeavors;

o

Facilitate faculty recruitment and retention;

o

Direct the administrators of academic support programs
in the development, coordination. and evaluation of
program components;

o

Administer the library through the director of
libraries and instructional media;

o

Administer academic services through the Academic
Services Center;

o

Administer special non-traditional learning programs
through the Office of Extended Campus Programs;

o

Administer internal research, external funding, and
ensuing contracts through the Office of Research,
Grants and Contracts;

o

Administer student registration and inherent record
functions through the Office of the Registrar;

o

Administer University efforts for regional educational,
economic, and community development and cultural
preservation through the Office of Regional Development
Services;

o

Structure academic advising and orientation for both
undergraduate and graduate students; and

o

Administer the standardized testing of students through
the Office of Academic Assessment.

o

Direct the efforts of an assistant to the vice
president.

~
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President
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Administrative

Aru1 E.l.™1

Servces

The vice president for admJ.nJ..strative and fiscal services
serves aS the chief fi.scaL and business officer of the University
and directs the adminl.strative and fiscal activities that support
the institution's students, faculty, and staff. The vice
president tor administrative and fiscal services coordinates the
activities of the office of Budgets and Management Information
Services. Business Services. Communication Services, Computing
Services, Food Services, Personnel Services, Physical Plant,
Printing and Postal Services, Safety and Security, University
Store, and WMKY Radio. Specifically, the duties of the vice
president for administrative and fiscal services are to:
o

Administer the administrative and fiscal offices of the
institution through the directors and managers;

o

Assist in the development, implementation, and
interpretation of personnel policies for faculty,
administrators, and staff;

o

Develop, coordinate, evaluate, ad.minister. and control
all administrative programs and services:

o

Coordinate budget and accounting policies and
practices;

o

Develop and implement annual and biennial institutional
expenditure plans;

o

Coordinate, develop, and recommend to the president and
the Board of Regents fiscal and administrative
policies;

o

Coordinate and plan for capital construction,
renovation, and remodeling needs of the campus and
present these needs and related resource requirements
to the president for allocation purposes;

o

Ensure a safe, healthful, and secure environment for
students, faculty, staff. and the general public;

o

Assist in the development of traffic control policies;

o

Assist in the development and administration of
employee benefit plans, payrolls and expense
reimbursement systems for faculty, administrators,
staff, and students;

\
o

Determine and provide for the selection, development,
and training of administrators in Administrative and

o

Provide assistance and direction in the administration

Fiscal Services;

of food services and the university bookstore;
o

Provide assistance and direction in the development of
communication systems for the campus to include: T.V.,
telephone, computing, postal, and printing services;

o

Work with appropriate standing University committees

and coordinate the activities of those committees
established as advisory to the vice president for
administrative and fiscal services;
o

Work with external agencies and constituencies for the
benefit of the University; and

o

Determine the organizational structure which maximizes
efficiency of the Division of Administrative and Fiscal
Services and, when necessary, make recommendations to
the president on university-wide organization
structure.

~
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President

f..21:. ~

Development

The vice president for student development is the chief
administrator responsible for creating and sustaining a quality
of life which supports student development in appropriate
academic and extracurricular pursuits. Furthermore, the vice
president, through a variety of outreach services and staff,
works to establiBh and maintain an environment which is conducive
to learning, which provides a sense of community, and which
allows students to fulfill their growth potential through
responsible participation and involvement in the total life of
the Univ:ersity. Gene_ral responsibilities are in the area of
policy formulation, planning and evaluation, and management of
budget, personnel, and programs within the Division of Student
Development. Hore specifically, the vice president for student
development is responsible for the overall leadership and
direction of Career Planning and Placement; Financial Aid;
Minority Student Affairs: Student Health Services; University
Center and Student Activities; University Counseling Services;
and University Enrollment Services which include the offices of
Admissions, Financial Aid, Student Housing, and Residence
Educaiton. The vice president for student development reports
directly .to the president. Specifically the duties of the vice
president for student development are to;
0

Create and maintain a learning environment calculated
to serv:e the needs and development of all students;

0

Provide adequate staff, resources, and facilities to
address the physical, social, cultural. psychological,
and financial needs of students;

0

Cooperate and coordinate with other departments and·
faculty in enhancing University conditions and
processes which contribute to student growth and
retention;

0

Ell;:~8

0

Provide for the temporal requirements of students, such
as health care, housing, and financial 8id;

0

Represent the needs of students by serving as a
resource and advocate in interpreting student life and
behavior to faculty, staff, and other constituencies of
the University;

appropriate policies, procedures, and programs
that provide for the general welfare of the University
community and which enable students to attain academic
and personal goals;

o

Provide for professional leadership in staff
recruitment, development, and evaluation;

o

supervise the judicial affairs program of the
University;

o

Prepare and manage the divisional budget;

o

serve on a variety of standing and ad hoc University
committees; and

o

Perform additional duties as directed by the president.
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Graduate srui

~

The University's three colleges enJOY a strong measure of
autonomy regarding operation and administration. The deans
administer the collegiate budget in accordance with the
University's purposes, the colleges establish independent
purposes and goals.

3. 1. 1

College Q.f Applied Sc]lmces 9.DQ Technology

The College of Applied Sciences and Technology includes the
Departments of Agriculture and Natural Resources; Horne Economics;
Industrial Education and Technology; and Nursing and Allied
Health Sciences.
~

Department Qf Aaricu]_ture fil}g

~

Resources

Within the Department of Agriculture and Natural Resources
specific programs include: agriculture science with areas in
agriculture business, agriculture economics, agronomy, animal
science, farm production technology, general agriculture, horsemanship, and horticulture; mining reclamation and energy studies;
mining technology; ornamental horticulture; pre-forestry; preveterinary medicine; reclamation technology; veterinary technology; and vocational agriculture education.
~

QApartment

Q.f

H2m.e.

Economics

The programs offered in the Department of Home Economics are
textiles and clothing with areas. in design, fashion
merchandising, and textile technology; foodservice
administ~ation; foodservice technology; general dietetics;
general home economics: interior decoration; interior design; and
vocational home economics education.

1.....l.......l

Denartm1mt Qf Industrial Education fillS Technology

The Department of Industrial Education and Technology provides programs in broadcast technology; construction
technology; drafting and design technology; electrical
technology; electronics technology; graphic arts technology;
industrial teacher education; industrial supervision and management technology; industrial technology; machine tool technology;
plastics; power and fluids technology; robotics engineering
technology; welding technology; woods; and vocational industrial
teacher education.
L.1...,,,,1,d

Decartment Qi

H.J.tt.:ung

.s!.rul Al.l.irul He.e.l.th Sciences

The Department of Nursing and Allied Health Sciences has
programs in nursing and radiologic technology.

.J......L.l

~

.m: MU

Ami

Sciences

The College of Arts and Sciences includes the Departments of
Art; Biological and Environmental Sciences; Communications;
English, Foreign Languages, and Philosophy; Geography,
Government, and History; Mathematical Sciences; Music; and
Physical Sciences, the Academy of Arts, and the office of
Television Productions.

kL.Z...l.

Department

Qf

An

Programs within the Department of Art are art education;
art history; ceramics; commercial art; crafts; drawing; graphics;
figure drawing and painting; painting; photography; printmaking;
and sculpture.
~

Department 2f

Bi 0 1oaical

fillQ.

Environmental Sciences

The Department of Biological and Environmental Sciences
offers programs in botany, ecology, environmental science,
genetics, medical technology, microbiology, molecular biology,
physiology, pollution control, pre~chiropractic, pre-dentistry,
pre-medicine, pre-pharmacy, pre-physical therapy, taxonomy, and
zoology.
~

Department .Qf communications

The Department of Communications provides programs of study
in journalism with an area in advertising-public relations,
broadcast media, photojournalism, and print media; radio-television with areas in announcing, broadcasting, broadcast operations, newscast_ing, production, and sportscasting; speech with
areas in individual events, oral interpretation, organization
communication. and public speaking; theatre with areas in acting,
children's theatre, creative dramatics, directing, dramatic
literature, technical/design, costume design, lighting, and
properties.
~

Denartmeot

.Qf

Bnalish,

l2t.e.i,gn_

Lanauaaes a,o,g Philosonbv

Programs in the Department of English, Foreign Languages and
Philosophy are creative writing, linguistics, literature,
technical writing, French, German, Spanish, and Philosophy.

L..1...l....j_

Denartment 2t GeoaraPhY G9vernment,

im.li

Hill2ll

The Department of Geography, Government, and History provides programs in geography with emphasis on cartography, conservation, and economic-political, physical, and regional geography;
government studies in American, state, and local government,
international relations, comparative governments, paralegal
studies, pre-law studies, public and personnel administration,
and internship programs; history specific to Afro-American,
American, Asian, European, and Latin American countries,

1...l.....l.... Deoartment Qf. Mathematical

Sciences

The programs within the Department of Mathematical Sciences
are applied mathematics; mathematics and computer programming;
mathematics education; and statistics.

1...1....l...1

Panartmeot

.o.f HY.§.ig

The Department of Music includes programs in jazz and
studio music; music education; music theory and composition; and
performance with areas in voice, piano, organ, or harpsichord,
strings, wind and percussion instruments, and guitar.
L.l....:...Z...

Department 2f Phvsical Sciences

Within the Department of Physical Sciences are the programs
of chemistry, earth science, geology, physics, pre-engineering,
pre-optometry, and science education.
1..,__L_L_j_

~

Qf

~

The Academy of Arts is a non-profit, non-degree granting
community schoOl of the arts unit of the College of Arts and
Sciences.
It is governed by an advisory board composed of professionals, educators, artists, patrons, and community leaders which
oversees the activities and programs of the academy and develops
financial support for its varied community service projects.

3 1 2 JO Tolevision Productions
The Office of Television Productions supports to the
university community by designing and producing of video projects
programs for Channel 12 on the Morehead cable system. Dubbing
services of VHS, BETA, and 3/4" videotape formats are provided
through this office.

LJ....J.

~ Qt.

Professional

~

The College of Pro'tessional Studies includes the School of
Business and Economics; School of Education; the Department of
Health, Physical Education, and Recreation; the Department of
Military Science; the Department of Psychology; and the
Department of Sociology Social Work, and Corrections.
L.l........l...

~

Qf

Business

Economics

~

The School of Business and Economics offers programs in
accounting with areas in cost, managerial, and tax; basic
business; clerical studies; data processing with areas in
computer programming, data processing management, and systems
analysis; economics; finance with areas in business, investment,
and public finance; management; marketing; office management;
real estate; secretarial studies with emphasis 1n general, legal,
and medical; and small business management .

.L..1......1...

~

2f Education

Within the School of Education are programs in
administration and supervision with emphasis on director of pupil
personnel, elementary principal, school superintendent, school
supervisor, and secondary principal; adult and higher education;
elementary education with emphasis on early childhood education
and reading; guidance and counseling; secondary education; and
special education with emphasis on learning and behavioral
disorders, educable mentally handicapped, emotionally disturbed,
learning disabilities, orthopedically handicapped, and trainable
mentally handicapped .

.J.....1...1...

PePartment

Qf ~

Phvsical Education

.arul.

Recreation

The Department of Health, Physical Education, and Recreation
offers programs in health with studies specific to driver education and safety education; physical education with emphasis on
athletic training, elementary physical education, and secondary
physical education; recreation with emphasis on administration,
and park management, and therapeutic recreation.
L...l...J....,.

Department JLt Hilitarv

~

The program within the Department of Military Science is the
United States Army Reserve Officer Training Corps.

~

Deeartment 2f. Psvcholoav

Programs provided by the Department of Psychology are
clinical-psychometrics; comparative psychology; counseling
psychology; developmental; experimental and physiological;
general psychology; industrial psychology: and personality and
social.
~

Deoartrnent

!2!.

Sociology

~

io.r.t...

~

Corrections

The Department of Sociology, Social Work, and Corrections
offers programs in criminology; cultural anthropology; death and
dying: the family; general sociology-; gerontology; minority relations; social problems and deviance; social work; and corrections.

.l.......l.....

Graduate All9.

~

Academic Proarams

The Office of Graduate and Special Academic Programs
includes Graduate Programs, the Honors Program, International
Studies Program, and Regional Campus Programs .

.J.......1..... Graduate Proarams
Programs at the master's degree level are offered in the
areas of art; biology; busiriess administration; business
education; communications; education with emphasis on adult and
higher education, elementary, guidance, reading, secondary, and
special education; English; health, physical education, and
recreat_ion; music; psychology with emphasis on clinical,
counseling, and general psychology; sociology; and vocational
education with emphasis on agriculture, home economics, and
industrial education.~
Morehead State University also has twelve programs beyond
the master's degree, including a joint doctoral degree in education with the University of Kentucky.

-1

The graduate programs meet the needs of those who look upon
the attainment of the master's degree as their ultimate
educational goal; those working_ toward a non-degree objective
beyond the baccalaureate level; and those individuals who plan to
pursue specialist and/or doctoral programs .

= ==
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The Honors Program is an academically-enriched program that
provides highly motivated students with- small -classes,. direct and
personal contact with faculty members, and greater curriculum
flexibility.
.
Members of the Honors Program can enroll for additional
credit hours each semester; have their major field content
requirements altered for greater flexibility; attend clas~es on a
selective basis except for some participatory classes; receive
special library privileges, including a separate study room and
free computer search and inter-library loans; participate in
cultural enrichment trips to concerts~ plays, and museums in
surrounding_ cities; take up to four free CLEP examinations;
participate in a· yearly "seminar week 11 with students from other_
state honors programs; helP faculty in their research-projects;
and ate recognized during academic' awards convocation and
commencement. Participation is noted on the academ~c tra~script.
High school students who have composite ACT examination
scores-of 24 or above and.a strong high school academic record
are eligible. College -students, including transfer and second·
semester freshmen who have a cumulative 3.5 grade~Point average,
are invited to· become members. Once admitted -to the program, a
student.must maintain a 3.0 grad8-point average.

.L..l......i...

International~~

Morehead State University provides several study abroad
programs. As a member of the Cooperative Center for Study in
Britain consortium, the University is able to send faculty and
students to Britain for educational offerings in a variety of
subject areas. Programs include a winter inter1..lll and two summer
sessions.
As a participant in the Kentucky Institute of European
Studios consortium, University faculty and students can travel
to study centers in France, Austria, Italy, and Spain. Courses
are offered during the summer and focus on languages, humanities,
and social sciences,

.3....1.....4..

Regional campus Programs

The University conducts an extensive regional campus educational program. Instruction is offered with the Appalachian
Graduate Consortium at Pikeville College, at regional centers in
Ashland, Jackson, Haysville, Prestonsburg, Whitesburg, and
selected satellite locations. All courses carry resident credit,
with the quality of instruction and expected student performance
equal to that of on-campus study.

.J........2.

Academic A.f.fs.w

~

HembershiP
Membership of the council consists of the vice president for
academic affairs as the chairperson, the director of graduate and
special academic programs, the director of library and instructional media, executive director of academic affairs support
services, the deans of the three colleges, and the chair of the
Faculty Senate. One meeting each month includes the chairs of
the departments.
·
~

ID£ Responsibilities

o

To provide the vice president for academic affairs and
the administrative council with recommendations for
implementations and/or modifications which strengthen
University programs and plans.

o

To provide opportunity for the vice president for
academic affairs to inform the academic leadership of
major actions being considered and/or taken.

1...1 Administrative~

HembernhiP
Membership of the council consists of the vice president for
academic affairs as ,the chairperson, the director of graduate and
special academic programs, the director of library and instructional media, executive director of academic affairs support
services, and the deans of the three colleges.

l2!!t.lia arul. R@SPODBibilities
o

To examine and evaluate administrative action.

o

To receive and take action on written proposals for
University change in practice and policy.

o

To implement change to strengthen University programs

o

To provide recommendations to the president through the
vice president for academic affairs.

and plans.

.L.4 l1ilJlnJi
The academic deans are charged with the overall responsibility for the development of the college. Accordingly, the dean
is the individual primarily responsible for the recruitment,
evaluation and retention of faculty; for the academic advising of
students; for curriculum development, course offerings, and
classroOlll instruction in the college; for the development of
library materials and laboratory equipment; and for the
administrative and financial management of the college. The dean
chair 1Il4Y be a member of the general faculty.
Considerable academic autonomy is granted each college;
hence, each dean is accorded commensurate authority and responsibility. This responsibility and authority are shared by the dean
with the chairs, faculty, and staff to whatever extent is most
productive for the college. The dean is accountable to the vice
president for academic affairs for the success of the college.
~

Department~

The department chairs are responsible for the development
and management of programs at the departmental level. The
department chair reports to the dean of the college in which the
department is located. The department chair recommends €he
employment and retention of departmental faculty and staff and
develops and recommends courses, programs, schedules, facilities,
and budgets. The department chair may be a member of the general
faculty .
.J.........§.
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Coordinator

The program coordinators are responsible for the development
and management of single programs within a department or college.
A program coordinator may report to a department chair or to a
college dean. Program coordinates develop and recommend courses,
schedules, facilities, and budgets. The program coordinator may
be a member of the general faculty.
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Standing Committees

~ ~

The Faculty Senate, organized in 1984, is the official
representative body of the faculty of the University, made up of
thirty faculty members from the three colleges and three
ex officio members, the president, the vice president for academic
affairs, and the faculty regent. It is the responsibility of the
Faculty Senate to share in the governance of the University in
matters pertaining to academic excellence, academic freedom,
professional ethics, and faculty welfare. The senate reports to
the faculty and the president.
The Faculty Senate meets regularly in open meetings at 4:10
p.m. on the first and third Thursday of each month during the
academic year. In addition, there are two summer meetings, one
the third Thursday of June and one the third Thursday of July.
Agendas for senate meetings are set by the Executive Council at
least forty-eight hours in advance of meetings and are published
to the faculty. Minutes of senate meetings are a matter of
public record .

.L.l.......l
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senate Constitution
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The name of the organization herein described shall be the
Faculty Senate of Morehead State University, hereinafter
called the Faculty Senate.

Ar.tl&il
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Section 1:

HemhershiP
Membership shall consist of thirty members,
elected by the faculty. Composition of
membership shall be as follows: one
representative from each academic department
in the Coll0ges of Arts and Sciences,
Professional Studies, and Applied Sciences
and Technology, The remaining senators shall
be apportioned among and elected by the three
academic colleges, such that the entire
senate representation is proportional among
the three acad8mic colleges.

Section 2:

Election of senators shall be-held thirty
days prior to the end of th.e spring semester.
Persons duly elected shall take-office at the
first fall meetill.g.

Section 3:

Full-time faculty members with rank of
instructor or above who have be.en employed by
the University for at least one academic year
shall be eligible for election.

Section 4:

Faculty, for the purposes of electing or
being elected to the Faculty Senate, shall be
defined· as full-time teaching/re5earch
personnel who hold academic rank, exclusive
of department heads and other administrative
personnel.

Section 5:

Terms of office shall be staggered. All
terms of office, excluding those in the first
election, shall be for three years.

Section 6:

Senators missing three consecutive, or a
total of five regular, senate meetings during
the year shall automatically be dropped from
senate membership. The chairperson, with the
approval of the senate, shall appoint a
replacement from the same constituency to
serve out the school year. Any additional
unexpired terms shall be filled by special
election.

Section 7:

A senator, who by reason of regularly
assigned University responsibilities. will be
unable to attend the senate meetings foi up
to one semester shall give written notice to
the chairperson who shall appoint another
person from the same constituency to serve as
a replacement during the period of absence.

Section 8:

The president, vice president for academic
affairs, and the faculty Board of Regents
representative shall serve as ex-officio nonvoting members of the Faculty Senate.

~
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Section 1:

ResPonsibilities arul

~

The Faculty Senate shall be the official
representative body of the University.

Section 2:

The responsibilities of the Faculty Senate
shall include matters which deal with
academic excellence, academic freedom,
professional ethics, and faculty welfare.
Specifically:
(a)

Report and make recommendations to the
faculty and/or president for consideration by the Board of Regents.

(b)

Originate and/or review policies in the
following designated areas for recommendation to the faculty and/or president:
(

i)

( ii)
(iii)
( iv)

/lttisl&[lll!r..;_

academic policies;
fiscal planning;
educational standards; and
professional policies.

(c)

Those University committees dealing with
issues within the purview of the Faculty
Senate shall transmit final reports for
review. Matters requiring action by the
president and/or Board of Regents shall
be transmitted by the chairperson to the
University president.

(d)

On request, all University academic and
administrative agencies shall provide
appropriate information necessary for
the senate to discharge its
responsibilities.

Officers

Section 1:

The chairperson shall be the presiding
officer of the Faculty Senate. She/be shall
be elected by the senate, and shall serve a
one-year term.

Section 2:

The chairperson shall receive &·minimum of
three hours of reassigned time in regular
teaching load during each semester of
service,

Section 3:

The Executive Council shall consist of the
chairperson and six members of the Faculty
Senate from respective colleges, elected by
the senate, who shall serve as liaison
between the Faculty Senate and the president.
Standing senate commlttee chairpersons shall
be appointed by the senate chairperson from
members of the Executive Council. Terms of
office of the Executive Council shall be one
year.

Section 4:

The chairperson shall serve as chairperson of
the Executive Council.

Section 5:

The chairperson-elect shall be elected by the
senate from the Executive Council. At the
request of the chairperson, or in the absence
of the chairperson, the chairperson-elect
shall preside at the meeting and fulfill the
duties and obligations of the chairperson.
The chairperson-elect shall assume the office
of the chairperson at the last regular senate
meeting of the spring semester.

Section 6:

The recording secretary shall be appointed by
the chairperson from the Executive Council
and shall be responsible for records of the
Executive Council.

~ ~

Section 1:

Committees
The Academic Policies Committee shall
consider and advise the Faculty Senate on
business pertaining to academic committees,
programs, and curricula. Specifically:
(a)

Academic committee membership and
credentials;

(bl

Structure and restructure of academic
departments, schools, and colleges; and

(c)

Curriculum changes, additions, and
revisions with respect to courses and
programs of study in graduate and undergraduate programs.

Section 2:

The Fiscal Affairs Committee shall make
studies, review projected expenditures, and
advise the Faculty Senate on those matters
affecting the economic welfare of the
University, the faculty, their families and
dependents. Specifically:
(a)

Salaries, compensations, benefits, and
merit pay;

Cb)

Insurance, bonds, and annuities:

(c)

Audits of financial reports and budgets;

(d)

Projected revenue changes and financial
exigency policies;

(el

Projected major or capital expenditures;
and

(f)
Section 3:

Fringe benefits.

The Educational Standards Committee shall
make studies, advise the Faculty Senate, and
recommend action on matters concerning
student academic standards and instructional
competency. Specifically:
(a)

Admission policies, standards, and
projections;

(bl

Grading systems and policies;

(cl

Continuing education credit, adult
education, and other non-academic credit
courses that involve University faculty;

(dl

Academic honesty;

(el

Class attendance, size, location: and

(f)

Class standards, make-up examinations,
requirements, and evaluation.

Section 4:

Section 5:

The Professional Policies Committee shall
make studies and recommend action concerning
any matters relating to conditions, evaluation, and levels of employment of facultv.
Specifically:
(a)

Faculty recruitment. conditions of
appointment, and credential evaluation;

(bl

Promotion and chan9es in rank, tenure,
department, and compensation:

(c)

Evaluation process of professional
department and quality of instruction;

(d)

Work load, travel, secretarial and
student assistance;

(el

Sabbatical leave, leave of absence,
reassigned time, and other employment
changes:

(fl

Faculty grievances:

lg)

Faculty development; and

Ch)

Termination of tenured, non-tenured, and
term appointment.

Senate Committee on Elections
'£he chairperson shall appoint five representatives from the voting membership to comprise a committee on elections. The
committee is authorized to conduct regular
and special elections.

Section 6:

Senate Ad Hoc Committees
Ad hoc committees may be appointed by the
chairperson with the consent of the Faculty
Senate.

Meetings
Section 1:

Meetings of the Faculty Senate shall be open.

Section 2:

All meetings shall be conducted according to
the latest edition of Robert's ID.lm Q.f

Section 3:

A quorum shall consist of a simple maJority
of the membership.

Section 4:

Records, excluding those covered by relevant
privacy acts but including meeting agendas,
minutes, and committee reports, shall be
deposited by the chairperson in the CamdenCarroll Library and senate office. Proposed
agendas and minutes of the senate meetings
shall be distributed to the University
faculty, president, vice presidents, and
college deans.

QJ:llll...
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Section l:

Senate approval for recommendations shall
require a simple majority of members voting.

Section 2:

A senator may designate another senator as
her/his proxy for the purpose of casting a
vote on specific issues only, but such
designation must be in writing and must be
submitted to the chairperson before voting
occurs. A vote of proxy does not constitute
attendance.

Section 3:

Any Faculty Senate action shall be subject to
a faculty referendum called by a petition,
presented to the senate. bearing the signatures of fifty faculty members. The
referendum shall require a majority vote of
the University faculty, as defined in Article
2, Section 4. and voting for approval.

=
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Universitv

~

A.

The University shall provide at least twenty
hours per week of secretarial assistance,
during the academic year.

B.

A budget of $1.500 per academic year shall be
provided for senate duplicating, ~ravel. and
office supplies.

C.

~

!U.ruu.

Office space for the senate secretary and
senate files shall be provided during the
academic year.

Amendments

Seccion 1:

Amendments to this Const1cut1on may be
proposed by the Faculty Senate or in a petition, signed by at least ten members of the
faculty, which shall be filed with the chairperson of the Faculty Senate.

Section 2:

It shall be the duty of the chairperson to
send copies of such proposed amendments to
all members of the faculty within one week
and to canvass the faculty by mail ballot
within three weeks of distribution. A
majority of the University faculty, as
defined in Article 2, Section 4, shall be
necessary for approval.

Section 3:

Upon approval by the University faculty,
proposed amendments shall be submitted within
one week to the president for presidential
and board approval.
Severabilitv

The invalidation of any portion of this constitution shall
not affect the validity of any other portion of the
constitution.
Effact:ive .l.lsil
This constitution becomes effective immediately upon ratification by the faculty and approval of the president and the
Morehead State University Board of Regents.
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UniYAtsitv Standina Committees

At the request of the president, the Office of the Vice
President for Academic Affairs has the responsibility of
informing the University ccmmunity concerning the University's
standing committees, the responsibilities, and the membership.
The Faculty Senate and the administration are committed to shared
governance on this campus. These committees are to represent the
views of students, faculty, staff, and administrators.

J.....Z...J.. Academic~ Committee

Membership
Membership of the committee shall consist of two faculty
members from each college elected by the Faculty Senate and one
student member £tom each college appointed by the Student
Association, and one dean appointed by the· vice president for
academic affairs. Term of office for faculty members shall be
two years. non-successive, with half the members being replaced
each year. The appointed dean shall serve as chairperson. The
committee meets all three terms. ·The Faculty Senate will
identify alternates for the summer term if necessary.
~

I

o
o
o
o

o

All9 Responsibilities

To serve as an appeals committee for those students who
have been dropped from the University for failure to
meet academic standards.
To serve as an appeals board for student academic
grievances.
To render a decision and notify the student and the
vice president for academic affairs.
To impl9ment, monitor, and recommend revisions of
approved criteria procedures. Proposed revisions in
approved criteria and procedures must be approved by
the vice president for academic affairs. Following
approval the committee will implement the
criteria/procedures and monitor strict adherence.
To notify the Faculty Senate of proposed revisions of
criteria and/or procedures providing them the opportunity to
review and make recommendations before finalizing the
proposed change.

L.2....2. Affirmative~ Committee
Membership
Membership of the committee shall consist of two faculty
members, two executive/administrative staff members, two support
staff members, two students, the affirmative action officer, and
a non-voting chairperson appointed by the president.
Representation from each of the respective groups should consist
of one male and one female. The faculty members shall be elected
by the Faculty Senate. The president shall appoint the
represent8tives from the executive/administrative and support
staffs. The student members shall be_ appointed by the Student
Government Association. All terms of appointment shall be one
year.
I!..Y.t.ll§. An9

o
o

o
o

.L..2.....3.

Responsibilities

To provide the president with recommendations
concerning policies, procedures, and implementation
of the University's Affirmative Action Plari.
To assist the affirmative action officer in identifying
any areas of concern regarding affirmative action and
eqUal employment opportunity. To make corrective
recommendations to tne affirmative action officer.
To review investigat"ion findings performed by the
affirmative action officer in"regard to affirmative
action and equal employment oppott;.,unity complaints.
Recommendatory to the president .

Athletics Committee

Membershio
Membership of the committee shall consist of the director of
athletics, the executive assistant to the president, the
director of university relations, the vice president for academic
affairs or his/her designee, the vice president for student
development or his/her designee, six faculty members elected by
the Faculty Senate (no more than one from any department and at
least two must be women) and two students appointed by the
Student Government Association (one male and one female). The
registrar or his/her designee shall serve as a non-voting
recorder for the committee. Term of office for faculty mernb8rs
shall be two years, with one-third of the members being replaced
each year. The chairperson ~ball be elected by the committee.

~

o

o

gng Responsibilities
To advise the president and make recommendations on
policy development related to intercollegiate
athletics. These recommendations are in the
following areas:
(a) direction of the intercollegiate athletic program
and its priorities;
(b) determination of NCAA divisional status;
(c) determination of conference affiliations;
(d) addition or discontinuance of intercollegiate sports;
(e) Establishment of general guidelines for the
scheduling of intercollegiate athletic events;
(f) determining facility needs for intercollegiate sports;
(g) selection of the director of athletics, head
football coach, men's and women's head basketball
coaches, and head baseball coach;
(h) other policy issues related to intercollegiate
athletics which the president chooses to direct to
the attention of the committee.
Recommendatory to the president .

.L..2..J. Commencement C0 mmittee

MemherehiP
Membership of the committee shall consist of the registrar,
who will serve as the chairperson; the director of safety and
security, the director of the University Store, the executive
assistant to the president, one student with a junior
standing, appointed annually by the Student Government
Association, the director of the physical plant and the
Distinguished Faculty recipient named at the previous Hay.
~

o
o

fill9 Responsibilities
To plan and implement procedures for commencement
exercises.
Recommendatory to the president.

Computer Services committee

~

MembershiP
Membership of the committee shall consist of four faculty,
three staff, three students, the director of the library or
his/her designee, and the director of computing services. The
faculty members shall be elected by the Faculty Senate, with one
representative from each college. (At least one faculty member
should teach data processing.) The student members shall be
appointed by the Student Government Association, with one
representative from each college. The staff members shall be
appointed by the vice president for administrative and fiscal
services, Term of service for appointed and elected members
shall be one year. The director of computing services shall
serve as chairperson.
~

o
o
o
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and Besoonsibilities
To recommend policies and procedures related to the
University's computer service.
To provide liaison between the computer services staff
and the wider University community.
Recommendatory to the vice president for administrative
and fiscal services .
~

mlll LKtYll .$..WM Committee

Membership
Hembership of the committee shall consist of six
representatives of the University and six representatives from
the Morehead-Rowan County Arts Council. A non-voting chairperson
will be appointed by the president. The president will appoint
one member from the University staff. Three (3) faculty members,
one from each college, will be elected by the Faculty Senate.
Two students will be appointed by the Student Government
Association. The Morehead-Rowan County Arts Council will select
its representation on the committee. All appointments are for a
one-year term.

D.Y.t.ill
o
o
o
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ReSPQD§ihilities

To develop and implement all facets of the annual
concert and lecture series.
To determine the desires of the various constituencies
of the series and develop all plans in cooperation
with the Morehead-Rowan County Arts Council.
To determine the availability and costs for desirable
performers/lecturers, dates that do not conflict with
other major activities/events, promotion and publicity
on and off·campus, all aspects of marketing the series
to subscribers and others, the development of creative
efforts to improve the overall series and its general
acceptance, the details
of staging all
performances/lectures, the handling of all financial
matters related to the series, and the appropriate
follow-up to each performance/lecture in regard to
contracts, payments, and related requirements .

Emplovee Benefits Committee

Membership
Membership of the committee shall consist of three faculty
members elected by the Faculty Senate, the chairperson of the
Faculty Senate's Fiscal Affairs Committee, the director of
personnel (a non-voting chairperson), the personnel officer (a
non-voting member), two members of the executive/
administrative staff appointed by the president and two members
of the support staff appointed by the president. The term of
appointment shall be three years with one third rotating off each
year.
~

o
o

o

An.Ii Responsibilities
To provide the president and the cabinet with
recommendations and modifications to all University
employee benefit programs and plans.
To review Office of Personnel Services data and market
survey materials gathered to determine proper benefit
coverage. To make recommendations based upon an
analysis of this information.
To review all submitted insurance materials and meet
with company representatives concerning a submitted
proposed program.

±..i..l....f! ~ .B.igh_u .s.rui Responsibilities committee
Membership
Membership of the committee shall consist of seven tenured
faculty members, two from each college and one at large.
Nominees for faculty representatives for each college shall be
made by the Faculty Senate and voted on by the tenured members of
the faculty in that college. The Faculty Senate will elect the
remaining member from the faculty at large. The chairperson will
be elected by the colTIIT\ittee. Term of office shall be two years
for the faculty representatives and shall be staggered to provide
continuity of membership. No member may serve for more than two
consecutive terms .

.lhltin illlii Responsibilities
see the Personnel R2J.j&y Mrullrnl, PAc-18 .
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Graduate committee

Membership
Membership of the committee shall consist of six faculty
members, three graduate students, and the director of graduate
and special.academic programs. The faculty members shall be
elected by the graduate faculty (all members) from the graduate
faculty (full members) with two representatives from each
college. The graduate student members shall be appointed by the
Student Government Association with representation from each
college. Term of service for faculty shall be two years, with
half of the members being replaced each year. Term of service
for student members shall be one year. The director of grad.uate
and special academic programs shall serve as chairperson.

l211tin Ailll Responsibilities
o

o
o

o

To examine and evaluate the graduate curriculum of the
University for possible improvement. To recommend
revisions and to initiate suggestions for study or
actions by the graduate faculty of the colleges and/or
departments.
To pursue the development of experimental and
innovative graduate curricular programs.
To make recommendations on proposals for new graduate
curricular programs and changes in graduate offerings
which have been approved by the appropriate college
graduate committee and dean.
To coordinate and promote the activities of the college
graduate committees.

o
o
o
o

o
.i.......Z..JQ

To recommend policies, standards, and regulations
pertaining to graduate programs.
To receive and review nominations and make the final
decision of appointments to the graduate faculty.
To report to the registrar and the director of library
and instructional media actions of the committee.
To hear grievance appeals regarding grades and academic
matters within the graduate programs, render a decision
on each appeal, and notify the student and vice
president for academic affairs.
Recommendatory to the vice president for academic
affairs .

li2Mn

~

Commit,t,ee

HembershiP
Membership shall consist of the director of the Honors
Program who shall serve as chairperson, one faculty member from
each college, elected by the Faculty Senate, and three students
in the Honors Program, appointed by the Student Government
Association. Elected and appointed members shall serve two-year
terms on a rotating basis to enhance continuity.

l2lA.ti.li illlil ResP 0 nsihilit.ies
o
o
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To recruit, develop, and coordinate the Honors Program.
To recommend to the vice president for academic affairs
changes and modifications to improve and strengthen the
program .

InstHut.i onal

~

Subiects .in Research

~

lli Protection 2.f

Membership
All members of this committee shall be appointed annually by
the president, including the chairperson. Membership shall
consist of one faculty member from the natural sciences, one
faculty member from the behavioral sciences, one dean, one person
from the legal profession, one representative from the Office of
Research, Grants and Contracts, and one community representative,
~

o

o

AD.9.

Responsibilities

To review University research• involving human subjects
in order to safeguard the rights and welfare of
people who may be subject to risks as a result of
research activities.
Recommendatory to the president.

International Education Pr arams Committee
Hembershio
.L..2........lZ
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Membership of the committee shall consist of the University
representative to the Kentucky Council on International
Education, who shall serve as chairperson; one faculty member
from each college, to be elected by the Faculty Senate, and two
students, one graduate and one undergraduate, to be appointed by
the Student Government Association. Elected and appointed
members serve one-year terms.
~

o
o

filUi

ResPonsibilities

To promote and develop international study programs.
Recommendatory to the vice president for academic
affairs through the dean of graduate and special
academic programs.

J........2..... International~ Advis 0 rv Committee

Membership
Membership of the committee shall consist of the
International Student Advisor, who serves as the nonvoting chairperson of the committee; three members of the faculty, one
from each college, elected by the Faculty Senate; two student
members {one international and one United States citizen), two
professional.staff or administrators; and the executive assistant
to the president.
All members except faculty shall be appointed
by the president. Term of office shall be one year.
~

o
o
o
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Resoonsibilities

To review the program for international students and to
recommend changes to impr?Ve and enhance international
awareness.
To assist international students in adjusting to the
culture of the United States.
Recommendatory to the president.

.i......Z.....1

L1hmll Committee

Membership
Membership of the committee shall consist of th~ee faculty
members, three students, two librarians elected by the
professional library staff, and the director of library and
instructional media services. The faculty members shall be
elected by the Faculty Senate, with one representative from each
college. The student members shall be appointed by the Student
Government Association, with one representative from each
college. Term of service for faculty shall be three years with
one third rotating off each year, and student members shall be
one year. The chairperson shall be the director of library and
instructional media services.
~

o
o
o
o
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Reseonsibilities

To promote use of the library.
To recommend library policy regarding circulation,
purchasing, and other services/programs.
To provide liaison between the library staff and the
wider University community.
Recommendatory to the vice president for academic
affairs through the director of graduate and special
academic programs.

Non-Resident Ili committee
Membership

~

Membership of the committee shall consist of one representative from the Office of Financial Aid; one representative
from the Office of the Vice President for Academic Affairs; one
representative from the Office of the Registrar; one
representative from the Office of the Vic8 President for Student
Development; and one representative from the Office of Admissions
who shall serve as chairperson. The members shall be appointed
by the president upon recommendation by the vice presidents for
academic affairs and student development. Term of office shall
be one year.

~

o
o

rulli

Responsibilities

To review in-state residency requests from
undergraduate students and graduate students.
To grant or deny requests for in-state residency based
upon Council on Higher Education criteria and to report
decision to the requester and the vice president for
academic affairs through the Office of Admissions.

.i....2......16

Promotion m g , ~ Cnmmittee

Membership
Membership of the committee shall consist of nine faculty
members elected by the Faculty Senate from the tenured, full-time
faculty. Membership shall include both male and female. There
shall be three representatives from each college with no two
representatives from the same department. Committee members
shall be full professors. In the event that full professors are
unavailable, associate professors may serve; if no associate
professors are available, assistant professors may serve. Term
of service, Shall be three yearS, with one member from each
college being replaced each year. A member may not hold
successive terms. The chairperson shall be elected by the
committee.
- ~ fillJj

o
o
o
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Responsibilities

To conduct the University-level faculty review of the
portfolios of candidates for·academic promotion and/or
tenure.
To review the Un_iversity's academic promotion policy
and tenure policy and to recommend changes or
additions as appropriate to the Faculty Senate.
Recommendatory to the president.
Radiation~ Committee

Membership
Membership of the committee shall consist of one faculty
member from the Department of Physical Sciences, one faculty
member from the Department of Biological and Environmental
Sciences, one faculty member from the Veterinary Technology
Program, one faculty member from the kadiologic Technology
Ptogram, one representative from the Office of Purchasing, and
one student majoring in a fi8ld of study related to radiation.
The radiation safety officer shall be an ex-officio non-voting
member appointed by the president. Faculty members shall be
appointed by the appropriate college dean. The representative
from the Office of Purchasing shall be appointed by the vice
president for administrative and fiscal services. The student
member and the chairperson shall be appointed by the dean of the
College of Arts and Sciences. Term of service is one year.

.l!.l!t.ifili AM Resoonsibilities
o
o

o
~

To review and recommend requests by faculty or other
University personnel interested in procuring or using
radioactive material or ionizing equipment.
To see that all users meet the requirements and
regulations of the institutional radiation program, the
Kentucky Board of Health, and the radioactive materials
license issued to the University.
Recommendatory to the v~ce president for academic
affairs.
Reaistration committee

Membership
Membership of the committee shall consist of the registrar,
who shall serve as chairperson; one faculty member elected by the
Faculty Senate; one student appointed by the Student Government
Association, one representative from the Office of Admissions and
one college dean appointed by the vice president for academic
affairs; one representative from the Office of Computer Services;
and one representative for Administrative and Fiscal Services
appointed by the vice president for administration and fiscal
services, one representative from the Office of Housing and one
representative from the Office of Financial Aid appointed by vice
president for student development. Appointed and elected members
shall serve one-year terms .
.!2Yt.i.§.§.
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o
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.i!.lli\ Responsibilities
To develop and implement procedures related to the
registration process.
Recommendatory to the vice president for academic
affairs through the registrar.

Research

Alli!~

Comroittee

Membership
Membership of the committee shall consist of six faculty
members, two from each college; three full-time graduate
students, one from each college; and the director of research,
grants and contracts. Faculty members shall be elected annually

by the Faculty Senate. Student members shall be elected annually
by the graduate students in each college with the college deans
supervising the elections. The director of research, grants and
contracts shall serve as a non-voting chairperson. When
considering patent issues, the University attorney and the vice
president for administrative and fiscal services shall be added
to the committee.

.l2ll.ti.li .iW.li Responsibilities
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Research Committee

To promote quality research and creative productions.
To solicit, evaluate, and make recommendations
regarding faculty proposals for funding from the
faculty research fund.
To solicit and evaluate proposals for funding of
creative productions by faculty and staff.
To prepare the annual report of research and creative
productions.
To host the annual Scholars' Luncheon.
To solicit and review nominations for the distinguished
researcher.
Recommendatory to the vice president for academic
affairs.
!IDQ

Responsibilities M

~

Committee

To determine according to the guidelines set forth in
this policy whether the University has an interest
in the invention or discovery.
To recommend to the president concerning the
feasibility of entering into a contract with recognized
patent management agencies for the purpose of a patent
application, patent development, and patent management
for any invention or discovery that is determined to
have interest to the University.
To negotiate with the inventor or discoverer an
agreement for the distribution of income from a patent
if the committee recommends that the University enter a
contract with a patent management agency. The
agreement shall specifically state the proportionate
distribution of such income.

Sabbatical L.lin Committee

MembershiP
Membership shall consist of six tenured faculty members, two
from each college, and the vice president for academic affairs or
his/her designee. The faculty members shall be elected by the
Faculty Senate. Term of service for elected and appointed
members shall be two years with one faculty member from each
college being replaced each year. The chairperson shall be
elected by the committee.

~
0

0
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Responsibilities

To solicit, evaluate, and make recommendations to the
president regarding faculty requests for sabbatical
leave.
(
To recoI!llllend sabbatical leave policies and procedures
for.review to the Faculty Senate and for recommendation
to the president.
~

AJll\

Securitv Advisory CommittAe

Membership
Membership of the committee shall consist of one faculty
member elected by the Faculty Senate; the university safety
coordinator; one professional staff member appointed by the
president; three students appointed by the Student Government
Association; a voting chairperson and a voting representative
from the Office of Safety and Security appointed by the vice
president for administrative and fiscal services. The committee
Shall be advisory to the vice president for administrative and
fiscal services. All appointments shall be for one year.
1!!!t.i.iui. ruul
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ResPonsibilit1es

To conduct ongoing reviews of the campus parking and
traffic conditions (problems} and recommend
alternatives to improve parking and traffic conditions.
To assist and advise the planning of future parking
facilities.
To review and advise on parking policy.
To assist and advise in all aspects of safety.

J....A...ll Scholarship Committee

MemhershiP
Membership shall consist of the director of financial aid
who shall serve as chairperson; the director of admissions, one
representative appointed by the president from the division of
administrative and fiscal services and three faculty members, one
from each college, to be elected by the Faculty Senate. The
faculty members shall serve-three-year staggered terms.

~
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.ilW ReSPODSibilities

To review all scholarship awards funded or dispersed by
Morehead State University, including, but not limited
to,
the following:
(a) General University budgeted awards recommended to
the committee by the University scholarship and
awards officer and the director of admissions.
(b) University budgeted Institutional Opportunity
Grants (IOG) recommended to the committee by the
awarding college/department/program through the
scholarship and awards officer, the director of
admissions, and/or the director of financial aid.
(c) Privately funded scholarships or awards (recipient
selected by the University) recommended to the
committee by colleg~/department/program making the
selection.
(d) To select the recipients of the HSU Foundation,
Inc., scholarships or awards.
(e) Athletic scholarshipi recommended to the committee
by the head coach of each sport and the director
of athletics.
(£)
Scholarship renewals verified and recommended to
the
committee by the director of financial
aid.
(g) Phase-out scholarships verified and recommended to
the committee by the director of financial aid.
The committee shall serve as an appeals body for all
University-budgeted scholarships and privately-funded
scholarships and awards in which the University selects
the recipient.
Recommendatory to the president.

J......l.....2. ilYrumt Di SciPlinarv .B.2n.t:Si

Membership
Membership of the committee shall consist of four faculty
members and three gtudents. Every effort will be made to have an
equal number of faculty and students hear each case with the
exception of the chairperson. The faculty members shall be
elected by the Faculty Senate with at least one representative
from each college. The student members shall be appointed
annually by the Student Government Association with one
representative from each college. The term of service for the
faculty members shall be two years, with half of the members
being replaced each year. The chairperson shall be elected by
the committee from the faculty membership and shall be non-voting
except when a tie vote occurs.

l!1&tiu ruul Responsibilities
o
o
o
o
o

To serve as an optional hearing board for alleged
violations of University student regulations.
To serve as an appeals board for decisions evolving
from conferences witb designated student development
personnel.
To insure due process for students allegedly involved
with violating regulations.
To impose sanction(&} if the alleged violator is
determined guilty.
To notify the student and the vice president for
student development of all imposed sanctions and
appeal.a decisi.Dna.

J........2.....
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Lill Committee

MemberahiP
Membership of the committee shall consist of the vice
president for student development; the president of the Student
Government Association, two faculty representatives; two
professional staff repcesentatives; and four students. The
faculty members shall be elected by the Faculty Senate. The
student members shall be appointed by the Student Government
Association with at least one representative from eacb college.
The chairperson and the two professional staff members shall be
appointed by the president. All appointments shall be for one
year .
.Dl.1ti.n ~
o

o
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ResPonsibilities

To review and study any non-curricular proposai.
presented by a student, faculty, or staff· organization
regarding aoy 'aspect of the quality of student life on
campus.
To make recommendations to the president on actions
which might be taken in relationship to student life .
~

Qf

~

Publications

Membership
Membership of the committee shall consist of two faculty
and/or staff members appointed by the president to represent the
President's Office; two non-journalism faculty members
representing the faculty at large (appointed by the president
£tom nominations made to him/her by the Faculty Senate), the
chairperson of the Department of Communications (ex-officio,
voting); two members representing students currently majoring
in journalism and not holding the editorship of the .'IIlJ..l. ~

or Raconteur (elected by journalism majors to serve one year
beginning each fall); the faculty advisors to t h e ~ ~
and Raconteur (ex officio, voting}; the editor of t h e ~
~ during his/her tenure in that position (ex-officio,
vOting); and the editor of the Raconteur during his/her tenure in
that position (ex-officio, voting). Terms of elected members
shall be_ one. year. Election may not be successive. Terms of
appointed members will be two years and may be successive. The
board shall elect its own chair from the faculty-staff members of
the board.
~
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sill! Resnonsihilities
To suppOrt the student publications in their role of
serving their readership.
To assure that personnel are appointed for proper
management and production of the student publications.
To adopt and implement policies and procedures
necessary for the efficient management and production
of the student publications. To review and recommend Bn annual budget for each
student publication.
To select students for and, where necessary, dismiss
students from executive staff positions on each student
publication. The executive staff positions shall be
deSignated as
(a) T h e ~ ~ editor, managing editor,
editorial
page editor, and business
manager.
(b) The Raconteur editor and managing editor.
To monitor the laboratory functions of the student
publications and to assure that the academic functions
are being carried out.
To,arbitrate in all appeals relating to the discipline
or dismissal of any staff member of a student publication.
To arbitrate in all controversial matters concerning
the student publications.
To approve and implement editorial, ~iscal, production,
and personnel policies for the student publications.
Recommendatory to the president and the Board of
Regents.

J.....2....li. l:llf.fi£
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committee

HemhershiP

Membership of the committee shall consist of three faculty
members, two professional staff members, and two students. The
faculty members shall be elected by the Faculty Senate with one
representative from each college. The student members shall be
appointed by the Student Government Association. The
professional staff members shall be appointed by the president.
The chairperson shall be elected from the committee membership.
All appointments shall be for one year.
~
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Responsibilities

To facilitate appeals of University traffic assessments
brought by persons in the University community
(faculty, staff, and students) who have been assessed
fines for traffic and/or parking violations as owners
and/or operators of motor vehicles.
To set a date and time for the appellant to appear
before the committee and to present his/her case.
To uphold or deny appeals.

Underaraduate Curriculum Committee

HemhershiP

Membership of the ccmmittee·shall consist of six faculty
members, three students, the registrar and the vice president for
academic affairs or his/her designee. The faculty members shall
be elected by the Faculty Senate, with two representatives from
each college. The student members shall be appointed annually by
the Student Government Association, one undergraduate
representative being appointed from each of the colleges. Term
of service for faculty members shall be two years, with one-third
of the members being replaced each year. The vice president for
academic affairs or his/her designee shall serve as chairperson
and shall vote only in case of a tie .

.I!..!.!1.ill AW! Rescnnsibiliti@s
o

o

To examine and evaluate the curriculum of the
University for possible improvement. To recommend
revisions and to initiate suggestions for study or
action by the colleges and/or departments.
To pursue the development of experimental and
innovative curricular programs.

J.....2....2.§.

~ ~

committee

HembershiP
Membership of the committee shall consist of three faculty
members, two professional staff members, and two students, The
faculty members shall be elected by the Faculty Senate with one
representative from each college, The student members shall be
appointed by the Student Government Association. The
professional staff members shall be appointed by the president.
The chairperson shall be elected from the committee membership.
All appointments shall be for one year.
~
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fil!B Responsibilities

To facilitate appeals of University traffic assessments
brought by persons in the.University community
(faculty, staff, and students) who have been assessed
fines for traffic and/or parking violations as owners
and/or operators of motor vehicles.
To set a date and time for the appellant to appear
before the committee and to present his/her case.
To uphold or deny appeals .

Undergraduate curriculum

C□mml

ttee

MembershiP
Membership of the committee shall consist of six faculty
members, three students, the registrar and the vice president for
academic affairs or his/her designee. The faculty members shall
be elected by the Faculty Senate, with two representatives from
each college. The student members shall be appointed annually by
the Student Government Association, one undergraduate
representative being appointed from each of the colleges. Term
of service for faculty members shall be two years, with one-third
of the members being replaced each year. The vice president for
academic affairs or his/her designee shall serve as chairperson
and shall vote only in case of a tie.
~ ~

o

o

Resnonsibilities

To examine and evaluate the curriculum of the
University for possible improvement. To recommend
revisions and to initiate suggestions for study or
action by the colleges and/or departments.
To pursue the development of experimental and
innovative curricular programs.

l2l.!.tlili. Arul
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Respnnsibilities

To establish and publish education goals for teacher
education.
To approve proposed additions or changes in teacher
education courses and program prior to curriculum
Committee review.
To establish and publish the policies for admission and
retention in teacher education and for a"dmission and
retention in professional laboratory experiences.
To appoint a teacher education program admissions
subcommittee which shall meet Kentucky Department of
Education requirements for membership. This
subcommittee will include the three practitioners
appointed by the dean of professional studies upon the
recommendation of the chairperson of the School of
Education.
To report actions of the committee to the registrar and
the director of library and instructional media.
Recommendatory to the Graduate Committee or the
Undergraduate Curriculum Committee, whichever is
appropriate.
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ncultv Personnel Palic;1 es
6.1
6.2

Personnel General Policies
Personnel Academic Policies

Chapter 6

.E.as..l.!.l.b: Personnel Policies
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Personnel~ Policies

Listed are policies which pertain to general personnel of
tba University. These policies are available in the Personnel
~.l..i!a MAn.!.!..tl....
"Non-regular"
6 .1.1
6.1. 2
6.1.3
6.1.4
6.1.5
6.1.6
6.1.7
6.1.8
6.1.9
6 .1.10
6.1.11
6.1.12
6 .1.13
6.1.14
6 .1.15
6.1.16
6.1.17
6 .1.18
6.1.19
6.1.20

6.1.21
6.1.22
6.1.23

6. 1. 24
6.1.25
6 .1. 26
6.1.27

"Regular" and "Nonregular" University
Employment
PG-1
Payroll Classification Categories
PG-2
Types· of Appointments
PG-3
Contracts for Services
PG-4
Affirmative Action/Equal Opportunity
in Employment
PG-5
Claims of Sexual Harassment
PG-6
Absence from Work Resultin9 from
Pregnancy or Childbirth
PG-7
University Holidays
PG-8
Leave of Absence without Salary
(Other than Military Leave)
PG-9
Leave of Absence with Pay for
Short-Term Military or National
Guard Service or Training Duty
PG-10
Leave of Absence without Salary for
Extended Active Military Service
PG-11
Conflict of Interest
PG-12
Elnployee Uniforms
PG-13
court and Jury Duty
PG-14
Employment of Minors
PG-15
PG-16
Official Travel
Personnel Files
PG-17
Ownership of Inventions, Discoveries,
and Copyright Materials
PG-ld
Matters Involving Foreign Nationals
Employed by the University
PG-19
Public Service by Members of the
Faculty and staff
PG-20
Payment of Personal Compensation
by an External Governmental Source
PG-21
PG-2::
Employment of Relatives
Resignation from University Employment
PG-23
Time Off for Death in Family or Funeral
PG-24
Faculty and Staff Identification Card
PG-25
Tuition Waiver
PG-26
Workers' Compensation
PG-27

6.1.28
6.1.29
6.1.30
6.1.31
6.1.32
6.1.33
6.1.34
6.1.35
6.1.36
6.1.37
6.1.38
6.1.39

6.1.40
6.1.41
6.1.42
6.1.43
§.....2.

University's Program of Personnel Benefits
Exit Interviews
Withholding Paychecks (deleted)
Maximum Age for Retirement and Employment
Staff Performance Evaluation
Deceased Employee's Final Paycheck
Answering Personnel Inquiries
Effective Date of Termination of
Employment
Help Wanted Advertising
Employment Process
Rest Periods
Things to Know when Leaving
University Employment
National, State, and Local Elections
Salary Increase upon Being Awarded
an Advanced Degree
Employee Responsibility for University
Keys and Property
Staff Early Retirement

PG-28
PG-29
PG-30
PG-31
PG-32
PG-33
PG-34
PG-35
PG-36
PG-37
PG-38
PG-39
PG-40
PG-41
PG-42
PG-43

Personnel Academic Policies

Listed are policies which pertain to academic personnel of
the university. These policies are available in the Personnel
~ ~

6.2.1
6. 2. 2

6.2.3
6.2.4
6 .2. 5

6.2.6
6.2.7
6. 2.8
6.2.9

6.2.10
6',2.11
6.2.12
6.2.13
6.2.14
6.2.15
6.2.16
6.2.17
6.2.18

Definition of Academic Titles
Tenure and Promotion
Emeritus Rank
Sick Leave
Consulting
Membership on Graduate Faculty
Teaching Load Expectations
Faculty Attendance Responsibilities-Office Hours and Classes
Faculty Attendance Responsibilities-Commencements
Extraordinary Faculty Compensation
Faculty Research
Professional Ethics
Faculty Counseling
Academic Freedom and Responsibility
Time and Effort Reporting
Support for Editorships of Journals
and Offices Held in Professional
Organizations
Sabbatical Leave of Absence
Faculty Rights and Responsibilities

PAc-1
PAc-2
PAc-3
PAc-4
PAc-5
PAc-6

PAc-7
PAc-8

PAc-9
PAc-10
PAc-11
PAc-U

PAc-13
PAc-14
PAc-15

PAc-16
PAc-17
PAc-18

6.2.19 Faculty Attendance at Faculty Meetings
6.2.20 Vacation Leave for Faculty Members
on Twelve Month Appointments
6.2.21 Salary Increase Upon Promotion in Rank
6.2.22 Suspens1on With or Without Pay
6.2.23 Compensation Determination for
Reassigned or Returning Administrators
6.2.24 Compensation and Faculty Assignment of
Administrators Holding Rank
6.2.25 Faculty and Academic Administrators' Early
Retirement

PAc-19
PAc-20
PAc-21
PAc-22
PAc-23
PAc-24
PAc-25

Chapter 7
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7.1

Servu;es

Academic Affair•
7,1,1

7.1.2

Academic Affairs Support Services
7.1.1.1
7.1.1.2

Academic Assessment
Academic Services Center
University Enrichment Program
General Studies and Freshman Advising
Program
Learning Laboratories
Provisional Studies Program
TRIO Programs

7.1.1.3

Extended Campus Programs
Community Education
Continuing Education
Cooperative Education
Correspondence Courses
Population-Specific ProJects
Teleconferences
Telecourses

7.1.1.4
7.1.1.5

Registrar
Research, Grants and Contracts

Library and Instructional Media
7.1.2.1
7.1.2.2
7.1.2.3
7.1.2.4

7.1.2.5

7.1.2.6
7.1.2.7
7.1.2.8
7.1.2.9
7.1.2.10
7.1.2.11
7.1.2.12
7.1.2.13

7.1.3

Acquisitions and Technical Services
Audio-Visual Services
Bibliographic Instruction
Circulation
Government Publications
Graphic Services
Inter-Library Services
Learning Resource Center
LOIS
Hicrographics
Periodicals
Reference
Special Collections and Archives

Regional Development Services
7.1.3.1

Speakers Bureau

1:2•" AdiniD.istrative and Fiscal Services
7.2.1
7.2.2

Budgets and Management Information Services
Business Services
7.2.2.1
7.2.2.2
7.2.2.3
7.2.2.4
7.2.2.5

7. 2. 3
7.2.4
. 7 .2. 5

Communication· Services
Computing Services
Food Services
7.2.5.1
7.2.5.2

7.2.6

7 .2. 7 .1
7 .2. 7. 3

7.3

Basic and Optional Life Insurance
Calculating the Retirement Annuity
Disability Ret_irement
Health Insurance- Programs
Kentucky Teachers' Retirement System
Qualifying for Service Retirement
Social Security

Physical Plant
7.2.7.2

7.2.8
7.2.9
7.2.10
7.2.11
7.2.12

Cafeteria Services
Catering Services

Personnel Services
7.2.6.1
7 .2.6.2
7.2.6.3
7.2.6.4
7.2.6.5
7.2.6.6
7.2.6.7

7.2.7

Check CaShing
Payroll
Property Accounting Officer
Purchasing
Travel

Custodial Services
Emergency Repairs
Motor Pool

Printing Services
Safety and Security
University Post Office
University Store
WMKY Rad10

Intercollegiate Athletics
7.3.1
7.3.2

Memberships
Sports Sponsored

'

7.4

Student Development
7. 4.1
7.4.2
7. 4, 3

7.4.4

Career Planning and Placement
Minority student Affairs
Student Health Services
University center and Student Activities
7.4.4.1
7.4.4.2
7.4.4.3

7. 4. 5

7.4.6

University Counseling Center
University Enrollment Services
7.4.6.1
7.4.6.2
7.4.6.3

7.5

Greek Affairs and Student Organizations
International Student Services
Non-Traditional Student Services

Admissions
Financial Aid
Student Housing
Residence Education

University Relations
7. 5 .1

7.5.2
7, 5, 3
7. 5. 4

Alwnni Relations
Conference Services
Development
Public Information

Chapter 7
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Services

As;ademic Mli.llJi

The educational programs and the academic support services
are administered by_ the Office of the Vice President for Academic
Affairs. Th8 support components of the office consists of
Academic Affairs support Services, Graduate and Special Academic
Programs, the Library and Instructional Media, Regc.,::,nal
Development Services, the College of Applied Sciences and
Technology, the College of Arts and Sciences, and the College of
Professional Studies.
~

Academ1c

~~Services

The Office of Academic Affairs Support Services is
responsible for the development and supervision of academic
support services through the office of Academic Assessment;
Academic Services Cent8r; office of Extended Campus Programs;
office of the Registrar: and office of Research, Grants and
contracts. The executive director of Academic Affairs Support
Services is a member of-the Academic Council and reports directly
to the vice president for academic affairs.

L...l......l... Academic Assessment
Academic Assessment provides individual student testing and
evaluation in the areas of achievement, aptitude, vocational
interest, and personal social adjustmetit. Academic Assessment
administers all credit by examination programs.
Established testing programs include the ACT, CLEP, GED,
GRE, NTE, GMAT, AP, UP, U.S. Civil Service Exams, correspondence
exams, and various departmental proficiency examinations.
Literature and brochures describing the different testing
programs and functions are available through Academic Assessment.
~

Academic s2rvices

~

The Academic Services Center offers student academic support
services. The center has programs offering services to students
enrolled in the University and outreach programs for potential
postsecondary students in the region.

University students are ser;ed by the University Enrichment
Program, General Studies and Freshman Advising Program, Learning
Laboratories, Provisional Studies, and TRIO programs.
Outreach services for potential pos~secondary students are
provided by Upward Bound and Talent Search.
Services provided include academic advising; developmental
education programs; academic, personal, and career counseling;
classes in career planning and study skills; learning
lab/tutoring services: and support services for handicapped
students.
University Enrichment~
Students who do not gain admission to the University based
on the application of normal admission criteria may apply for
admission through the University Enrichment Program. Based on
admissions documents and a personal interview, statements are
assessed for likelihood of academic achievement.
Successful
completion of the University Enrichment Program entitles the
student to admission to the freshman class.
~

.s..tlli'U,es

~

Freshman Advising Program

The General Studies and Freshman Advising Program assists
students in many capacities. The General Studies Program
personnel work with students whci are undecided regarding choice
of a college major. General studies advisors assist students in
setting realistic goals and exploring areas of study while
meeting general University requirements. Once assigned to an
academic advisor in the General Studies Program, a student will
keep the same advisor until a ma1or in a specific field of study
is declared. At that time, an advisor from a declared major is
assigned.
The programs of study provide students the flexibility to
schedule most general education requirement classes and some
courses of interest before declaring a major. Assistance is
provided to determine which programs are best for the individual
student. Students are encouraged to work steadily toward
declaring a major with the assistance of advisors and faculty
members, plus the other academic and career services the
University offers to students.

The Freshman Advising Program is mainly responsible for
tracking first-year students to assure that each freshman has
been listed in a program of study and has been assigned an
academic advisor. Students are contacted to verify academic
information and to see if assistance is needed.

Learning Laboratories
The Learning Laboratories provide supplemental academic
assistance to students outside the classroom through
individualized instruction and the use of audio-visual materials
in such areas as mathematics, writing, and reading/study skills.
The tutoring program is staffed by peer tutors who provide oneon-one help in many academic areas. Services are available upon
request by the student or through referral to the program by the
classroom instructor. All tutoring is done by appointment.

Provisional~~
The Provisional Studies Program provides accessibility for
students who do not meet the established admission requirements
to the University. The purpose is to increase the number of
college-going individuals in the service region by establishing a
two-year, competency-based program to improve basic skills
necessary for completion of ah associate degree or for success 1n
meeting the entrance requirements of other degree programs at the
University,
The Provisional Studies Program functions throughout the
academic year. Based on available academic information and a
basic skills evaluation, students are advised into developmental
courses designed to remedy academic deficiencies.
Students
remain in the Provisional Studies Program until attaining basic
skills competencies.
lBlQ

Proarams

The TRIO Programs include Special Services, Upward ~ound,
and Talent Search. The programs are funded by federal, state,
and institutional sources.
L...l..J....l

Extended~ Proarams

The Office of Extended Campus Programs has been designated
as the administrative unit for planning, establishing, expanding,
improving, and maintaining major segments of non-formal, nontraditional educational activity of the University. Community
education, continuing education. cooperative educ~tion,
correspondence study. population-specific projects, teleconferences, and telecourses are the major responsibilities.

Communitv Education
The Morehead State/Rowan County Community Education Program
is administered by the Office of Extended Campua Programs. The
program offerings are designed _for all ages and utilize the
facilities and instructional leadership of both the University
and the local School system. Programming is based upon the
needs, interests, and concerns of the total community.

Continuing Education
The office is responsible for collecting, maintaining, and
retrieving- of records related to individual continuing education
units and institutional continuing education units in education
services ( programs planned by external agencies), personal
enrichment/special interest activities (community education),
continuing recurrent education (voluntary or required education).
preparatOry and/or adult basic education, and community serivce.
The office designs programs to influence the growth,
development, and enhancement of UOiversity instruction and
curricu~um; to advance the broad _goals and objectives of the
institution; and to provide the ·faculty with opportunities in
a~eas of instructional and personal development.

cooperative Ed11~at10n
Cooperative education provides student placement in field
experience educational activities with community and regional
business and industrial sites.
Correspondence .s.tlli\Y.
The Correspondence Study PrOgram is a credit generating
program. Student enrollment and instruction are conducted almost
exclusively through the United States Postal Service. The
program requires personalized advisement and costly operational
service but can be revenue generating and serve as a recruitment
device. by engaging new Students,
The scope of work includes the management of all present
services, fee collection, faculty payment, materials production,
advisement, and th~ maintenance of records.
population-Specific Projects
The creation, development, and operation of special
programs, workshops, and conferences are often the responsibility
of the Off_ice _of Extended Campus Programs. These
responsibilities also include service and support of other
departments and offices of· the University in generat1.ng situation
specific, population-specific educational act1v1t1es.

Population-sp~cific proJe_cts are best illustrated by the
Elderhostel Prograas, Blue Grass .Bridge Tournament. Weight
watching, and programs which focus upon Appalachia.

Teleconferences
The Office of Extended Campus Programs has created a
facility with necessary equipment for receiving television
seminars and conferences, 1.ncluding limited interactive
capability through telephones and microphones. Public,
commercial, and consultative teleconferences have been
successfully conducted.

'feiecournes:
The Office of Extended Campus Programs provides academic
credit by television courses in collaboration with the Kentucky
Council on Higher Education and Kentucky Educational Television.
These activities are academic credit genera~ing.

,zc..._..1...._14 Reaistrar
The Office of the Registrar develops, implements, and
maintains delivery systems of students academic records. The
office coordinates preregistration, registration course cbanges,
and the preparation of the semester schedule of classes as well
as the university catalog. In addition, grade processing,
evaluation of transfer and military work, enrollment
verification, academic transcript issuance, National Collegiate
Athletic Association athletic eligibility, and probation
processing are performed by the office. Through an integrated
data base, student information is retrieved to report to the
Council on Higher Education, administrative offices, and faculty.
The organization and coordination of university commencements as
well as an academic degree audit of each undergraduate student's
credentials prior to receipt of a diploma are integral functions
of the office.
~

Research,~

Ami

Contracts

The Office of Research, Grants and Contracts provides
ser•;ices essential for all phases of proposal development,
including budgets that may result in a grant or contract between
an external funding source and the University. In coordinating
proposal development services, the office serves as the
University's official administrative unit to review all proposals
and budgets for compliance with University and agency policies
and procedures. The resources and services of the office assists
faculty and staff members in conducting research, in delivering
public services, and in promoting professional growth through the
use of external funds.
The office also provides administrative support for the
Research and Patent Committee and Institutional Review Board for
Protection of Human Subjects in Research.

L..L..2. Limn filld Instructional Hw11a
The Camden-Carroll Library is the informational center ot
the University. The library provides many resources and services
to aid faculty in course work, research, and personal enrichment.
A staff of professional librarians and support personnel is
available to assist faculty.
The library holdings consist of an extensive reference
collection and a constantly expanding collection of print and
non-print media. These include a large periodical collection in
print, on microfiche and microfilm, and a film lending library
with 2,000 films for University and regional use. Camden-Carroll
Library is also a selective depository for United States
Government Document Publications which include Congress1ona1
~ and publications from government funded research.
The
library tower holds several special collections of regional
writers and regional subject matter, the Rare Book Room, and the
University Archives.
Other services are available to serve faculty. Among these
services is. the Library On-Line Information Service (LOIS) and
the Education Resources Information Center (ERIC). The library
provides hardwired terminals with access to the University
computer, as well as microcomputers with seventy-five software
application pages. Typewriters, photocopy, and graphic service
facilities are also available.
L..l...i.l...l

Acquisitions Arul Technical Services

The Acquisitions Department of the library is responsible
for ordering books and other materials which are selected
primarily by University faculty. Faculty members order library
materials by completing order cards and submitting the cards to
their department chair. Approved cards are then sent to the
Acquisitions Department for ordering. When the material is
received, it is sent to the Cataloging Department for processing.
Order cards are returned to the departments when the material is
ready for use.
Each academic department has been assigned a librarian who
serves as that department's liaison with the library. The
liaison librarian is available to advise the department on the
content and development of the subject collection.
The Cataloging Department is responsible for the
description, classification, and preparation of books and
materials and maintaining the three card catalogs. When new
books and materials are processed, these are sent to the
Circulation Desk to be shelved with new books and new government
publications.
·

1.....L.L.Z Audio-visual Services
Audio-Visual Services provides audio-visual equipment to
meet faculty and student needs. Equipment available for loan
ranges from cassette recorders and v3rious projectors to video
cameras and recorders. The latter are provided for educational
use by faculty and staff. Video equipment set up is provided by
the library staff. several academic departments with their own
equipment are assisted and supplemented by Audio-Visual Services.

L.1....2..:..1 Biblioaraphlc Instruction
Instruction in the use of the library and its resources is
provided for in a variety of ways at camden-Carroll Library. A
nine-:-Week, one-hour class (LSIM 101) on the use of libraries is
offered twice during the first and second nine weeks of both
semesters. The course introduces students to the most efficient
methods of doing library research. Instruction on the use of the
card catalog, periodical indexes, and other research tools is
given upon request. Librarians are also available to provide
subject-specific research orientations, either through lectures
in the library or presentations in the classroom.

L..1.........2. Circulation
Pamphlets and government documents as well as books are
checked out at the circulation desk. Proper faculty
identification is to be presented at check-out time. Materials
may be kept until the end of the semester, but are subject to
"recall" after three weeks. "Best Sellers" may be kept for only
three weeks. Written authorization is needed for workships or
others to check out materials in a faculty member's name and the
faculty member's identification card must be presented.
All faculty members may place books and materials on
reserve. These materials can be either library copy or personal
copy. A twenty-four hour advance notice is needed when placing
books and materials on reserve to insure that the reserve
materials will be ready for check out. The faculty member is
responsible for getting the materials to the reserve desk. The
check-out period may be two hours, one day, two days, three days,
and or one week, and may be designated by the faculty member for
each item placed on reserve. A faculty member who
wishes to allow a student to keep materials longer than the
specified time may do so by either written authorization or
telephone conversation. Students may check out materials for
faculty with proper authorization. All books and materials will
b8 removed from reserve at the end of each semester unless the
faculty member notifies the Reserve Desk to leave materials 011
reserve.

~

Government Publicaticns

camden-carroll Library is a: selecti.ve depository of Um.ted
Stat.es Gonirnment publications. A small percentage of. the
goYexum.eut documents is catalogued and shelved in the regular
library collection, with the index being the main card catalog.
A majority of the publications ai::e shelved in a separate section
and arranged according to the Sup,arineendent of Documents number
(SuDoc).
Although the primary index for the documents is the
MOHTHL7 CATALOG OF GOVERNMENT PUBLICATIORS, the library also
subscribes to a c0DUI1ercially produced government publications
index.
7.1.2.6
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serv1ces

The library makes available to the UniversLty
community a graphics services facility primarily for
instructional purposes. These services can assist with the
production of 2" x 2" slides, overhead transparencies, lamination, dry mounting, and general sign making. A small fee to
cover the cost of supplies is charged for these services. The
faculty member must supply all original materials to be mounted,
laminated, or photographed.

l.....l.i..2...

rnter-Librarv services

Books, theses, microfilm, and journal articles which are not
available at The library may be requested through Inter-Library
Loan (ILL). This service is provided for all 1Jnivers1ty faculty,
staff, honor students, graduate students, and undergraduate
students who are involved in research.
L.1.....LJl

Learning

Resource~

The Learning Resource Center (LRC) is a multi-media center
containing K-12 textbooks, curriculum guides, filmstrips, films.
cassettes, reel-to-reel tapes, slides, transparencies, phonograph
records, kits, teaching aids, and other materials useful in the
student teaching-practicum and to faculty.
The Film Lending Library is a part of LRC which contains an
extensive collection of health-related films, general-interest
films, and videotapes. A film rental service enables faculty and
staff to rent needed films. A request card is filled out with
the title of the film, the dates needed, name and telephone
number; the card 1s then left with LRC staff. Carrels with
filmstrip and television projection and mic!:'ocomputer labon.tcry
are also located here. All materials in the LRC are to be
checked out and returned to the LRC Desk.

L.!..,LJt

!&l.S.

LOIS (Library Online Informat1on Services) is a computerbased literature search service which can access BRS, DIALOG, VUTEXT, and WILSONLINE. Over 250 databases in all disciplines may
be searched for bibliographic data, and some files, textual
information. Not all literature cited is available in CamdenCarroll Library; items not in the library's collection may be
requested through Inter-Library Loan. The user's cost for an
online search reflects telephone charges and databases royalties.
The service is available on a daily basis. It is necessary to
have an appointment for this service.

1.1.2.10 Microaraohics
Camden-Carroll Library has a rather extensive micrographics
collection. The collection is composed of microfilm, microfiche,
and a few microcards. Most of the materials in microform are
individually indexed and are arranged in individual collections.
These are primarily newspapers and periodicals. Those without
individual indexes and monographs are arranged by the Dewey
Decimal Classification System. A number of periodicals are in
microform, and the indexes for these are the usual readers'
guides found in the Periodicals Department. The Government
Printing Office has a policy to issue as many government
documents in microfiche as possible.

7 1 2 11

Periodicals

The Periodicals Department is responsible for selecting,
processing, recordkeeping, and housing of popular magazines,
professional journals, newspapers, and various abstracts and
indexes. current issues of the magazines; journals, and
newspapers are displayed in alphabetical order on shelves in the
current reading room. The unbound back issues are shelved behind
the periodicals desk. Periodicals on microfilm are indicated as
such on this record. All periodicals and newspapers are checked
out and returned to the periodicals desk.
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Reference

The Reference Department serves as the general information
desk· ·tor the-·libra·ry. The library staff provides assistance with
the card and general reference tools.
The reference collection contains books that are generally
used for short answers; i.e., dictionaries, encyclopedias,
directories, bibliographies, almanacs, and statutes. Usually.
the books do not circulate; however, special permission can be
given for limited loan periods.

7
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2 13 ~Collections~ Archives

The Special_ Collections and Archives Department is comprised
of the Morehead State University Archives, Kentucky/Appalachia
Colloctions, qUilt patterns, oral histories, Appalachian faces,
vintage fiddlers, and the Wheelwright Coal camp. There are also
rooms containing the collections of Jesse Stuart, James Still,
Roger Barbour, and rare books.
The Cora Wilson Stewart Moonlight School Museum is
administered by the Special Collections Department and is located
near Breckinridge Hall on-Ward Oates Drr,.e. Requests for tours
of the museum should be directed to the department librarian.

Reaional Pevelooment Services

L.l...J.

The Office of Regional Development Services facilitates the
delivery of services by University personnel to various groups
and individuals in Eastern Kentucky. This effort includes
assessing regional long-term service needs, providing leadership
for the development and facilitation of long-term regional
service plans, coordinating the University's service efforts with
regional and national organizations, and serving as liaison
between area development districts and the University. The
Office of Regional Development Services functions as the fecal
point for the achievement of the University's general service
mission through community development, economic development,
cultural preservation, and educational development.

L..1....1....l.

Speakers

lrnX:il.Y

The Office of Regional Development Services is the
administrative unit responsible for coordinating services of the
Speakers Bureau. The Speakers Bureau offers service to regional
community organizations ·by supporting faculty, staff,
administrators, and selected regional leaders invited to serve as
speakers or resource persons. The Speakers Bureau supports the
following activities:
o

Speakers for civic organizations. governmental
agencies, school groups, and social clubs;

o

Resource persons to adjudicate art exhibits, science
fairs, talent shows, 4-H and FFA events, community
fairs, and similar activities.

The Speakers Bureau does not support attendance at
conferences, workshops, seminars, meetings, and similar
activities which would normally be paid from department or other
appropriate University funds.

1....2. Administrative
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Services

The office of Administrative and Fiscal Services provides
services for the instructional, research, and service components
of the university. In addition, the office administers the
operation of food services and the University Store.

l......Z....l

~

a.m1 Manaaement Information Services

The Office of Budgets and Management Information Services
has the responsibility for coordinating both the University
budget function and the information reporting function. Faculty
usually are exposed to the budget process through their
department chair and/or through the Faculty Senate. Various
informational reports with respect to course load, credit hours,
and m·ajors are distributed to administration throughout the year.
The management information office is available for self-study
activities and individual projects, subject to available
resources.

L..l......l

Business servifes

· The Office of Business Services provides faculty with
payroll options, rental units, travel regulations, credit card
service, and check cashing.

The Office of Business Services operates a cashiering
facility. Faculty members may cash personal checks up to a $100
limit.

Faculty members are given the option of being paid on a
monthly or twice-monthly basis. In addition, faculty members may
choose tO have their earnings deposited directly into their
checking account at their designated bank.

l...l....2...J.

Prooertv Acconntina

~

The rental of University-owned houses, apartments, and
duplexes to faculty members is maintained through the property
accounting officer. This officer also maintains a Universitywide inventory of all equipment purchases and the moving of
equipment among University buildings.

L2.........2...

Purchasina

The University is subject to the purchasing regulations of
the Commonwealth of Kentucky Model Procurement Code. To insure
compliance with these regulations, all purchases made on behalf
of the University are coordinated with the purchasing function of
the Office of Business Services.
~

lil""1.

Travel policies are detailed in a Travel Regulations Manual
that is available in the office of the college dean or department
chair. The University sponsors a program with American Express
to provide American Express "green 11 cards to faculty members to
be used while on official University travel. The cards are
provided at no cost to the faculty member.

·L.2......d

Communication services

Telecommunication services are managed through the Office of
Commuriication Services. Telecommunication services are provided
for the conduct of official University business only. Accordingly, telephone use, both local and long distance, shall be
limited to official University business. Individuals or budget
units incurrihg charges for personal long distance service will
reimburse the University by making a check payable to Morehead
State University immediately upon receipt of the monthly charges.
Reimbursement will be made in the Office of Communication
Services.
Telephone instruments will be assigned through the Office of
Communication Services. As a matter of policy, one instrument
per single line is provided in non-key set locations. The
administrative unit to which the instrument is assigned is
responsible for the security of such instruments. Replacement of
missing or abused instruments is the financial responsibility of
the administrative unit to which the instrument is assigned.
Long distance calls shall be placed over the Kentucky state
network called KEWS (Kentucky Emergency Warning System). Individual
faculty members should place their long distance calls through
their departmental secretary. Telephone calls not placed through
KEWS should be charged to University-issued telephone credit
cards. Under no circumstances should non-KEWS accessed calls be
charged to University telephone numbers.

The using department or office should report telephone
problems to the Office of Communication Services. Communication
Services is the only agency authorized to contact General
Telephone (GTE) for such repair service. If another Univer~ity
office contacts GTE it will be responsible for charges to the
University.
The Office of Communication Services conducts periodic
orientation and in-service training on the telephone system and
system-related call features.
1...,_2_,,j_

Computing Services

The Office of Computing Services provides support for
academic computing utilizing two PRIME superm1ni computers and a
Remote-Job-Entry link to the University of Kentucky and the
University of Louisville. Any faculty member may be granted an
account to the academic systems for instructional support,
research, and computer-aided instruction by completing a form
obtained from the Office of Computing Services. After the form
has been completed, an applicant is responsible for checking with
the academic cons1Jltant to verify th_at the account has been
generated. An applicant must pick up the account card and a copy
of the Academic Computing Guidelines, at which time proof of
identification may be required.
It is the responsibility of every account holder to read and
abide by the Academic Computing Guidelines. This document
provides the basic information needed to access and use the
University's academic computing facilities. Users of software
installed on the academic computer systems at the University a~e
responsible for the verification of data, results, and reports
obtained from programs obtained through the Office of Computing
Services, or software accessible through the computing systems at
the University. By accepting an academic computer account, th~
users thereby agree to use computed information and obtained
results at their own risk.
~
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Services

The office of Food Services provides cafeteria service with
an optional Eagle Dining Club Program, catered full-service
dining, and on-campus delivery,
The office is responsible for operating two cafeterias, two
grills, the Sugar Shack, and catering services.

'
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cafeteria services

Dining facilities are readily available on campus.
may use cash payments or the Eagle Dining Club Program,

Faculty

Any full-time faculty member J.s elig:i.b1e for mernb,:,rship in
the Eagle Dining Club Program. The Eagle Dining Club card can be
used at any University food facility, excluding vending and
concessions and banquets or catering.
To be a member, a faculty member must deposit at least $100
with the University cashier·. Subscription to the program can
occur at any time during the school year.
~

Catering Services

catering Services exist for the convenience and use of the
University community, the students, faculty, staff, and officially sponsored organizations of Morehead St3te University.
A goal is to provide the quality of food and courteous
service required to insure that every catered event is a success.
A room reservation for a catered food service in ~he Adron
Doran University Center (ADUC) by a University group or organi=ation is made through the manager of the ADUC. Non-university
groups or organizations should schedule all facilities through
the director of conferences.
All reservations must be made in advance. Table and chair
arrangements and special needs such as podium, microphones, and
lighting, should be discussed when making the reservation.
After a room reservation has been confirmed, Catering
Services should be contacted for the purpose of planning the menu
and service. A minimum of twenty-five 1s desired for catered c::
special food events. Arrangements for events less than twentyfive may be provided, but at a per unit cost that may be greater
than the twenty-five desired minimum. Special arrangements such
as flowers, allowances for a program or lecture during the meal,
and procedures for payment should be discussed at this time.
A guaranteed number must be given for~y-eight hours before
the event except for those events held on a Saturday, Sunday, or
Monday, in which case the guarantee must be given by 10 a.m. on
Thursday. Catering Services will prepare for the guaranteed
n_umber of guests plus five percent. If the guarantee increases
within forty-eight hours of the tunction. every effort will be
made to serve all guests.

The cancellation of an event without charge to the organization or group will be permitted only when no expense has been
incurred by Catering Services for goods and services.
Any small on-campus delivery (coffee, donuts, drinks. etc. l
is subject to a $10 minimum delivery charge. This includes
delivery set-up, breakdown, and return of equipment. A charge
will be levied for any equipment damaged or lost or not returned
after an event. The sponsoring organization or the contact
individual will be required to reimburse the University for the
equipment.
Small items may be picked up at Food Services. There is no
minimum charge for items picked up by a campus organization or
group. However, a charge will be levied for any equipment
damaged, lost, or not returned.

1...2.....2.

Personnel Servjce§

The Office of Personnel Services administers employeerelated programs; maintains both computer and manual systems of
personnel records; interprets University personnel policies and
procedures; and carries out responsibilities related to the
personnel program, including salary administration, applicant
recruitment and referral, training and orientation, benefits
administration, and employee relations activities.

l......l....b..

Tail£ ilfill. Ootional Lill Insurance

Regular full-time employees of the University are insured
under a Basic Life Insurance Program for $10,000 plus Accidental
Death and Dismemberment insurance (AD&D) for $10,000. In addition to this basic coverage provided without charge tc the
employee, the University has arranged for an employee's optional
purchase of additional ·term insurance at group rates of one and
one-half, two, or three times the employee's basic annual salary
rounded up to the nearest $1,000, The employee pays, through
payroll deduction, for any optional insurance purchase.
This life insu~ance, being term insurance, accumulates no
cash value. The University-provided insurance terminates at
retirement or upon separation from University employment,
whichever occurs first.

In the event an employee is 1n a leave-without-pay status
for one or more pay periods, it is the employee's responsibility
to contact the office of Personnel Services arid make arrangements
for payment of the required premiums in advance. Failure to do
so may result in loss of insurance coverage.
Employees may, at the time of employment termination Or
retirement and for a period of thirty-one days thereafter, convert part or all of their group insurance to an individual plan.
No evidence of insurability is required for this guaranteed
conversion privilege. Rates are determined by the insurance
company and will differ considerably from the University group
rate.
~

Calculating 1M Retirement

An.m!..1.t.Y

The straight life annuity with refundable balance 1s the
basic retirement plan and·. it must be c_alculated before adjustments are made for optional retirement plans or for early retirement. Th8 following steps will enable the member to figure the
approximate amount of his or her straight life annuity:
Step 1.

Prior S~rvice -- If the member has service earned prior
to July 1, 1941, total the nufuber of years and multiply
by $100.

Step .,

Total the five highest fiscal years of salary. Divide
by five to determine a five-year average salary.

Step 3.

Contributing Service--Total the member's years of
service between July 1, 1941, and June 30 of the
Current year. Multiply this Yalue by the average
salary and then by two percent.

Step 4.

Total the results of Steps 1 and 3 to find the member's
yearly Straight Life Annuity.

Step 5.

Divide the yearly annuity by twelve to find the·rnonthly
annuity.

Step 6.

If the member's age is less than sixty, and he or she
has less than thirty years of service his or her calculations will be actuarily reduced.

Current retirement law provides for annual automatic
increases of one percent for members re~ired ten months or more.
On July l of each year, one percent of the June annuity payment
will be added to each retiree '.s mOnttily benefit. Periodic
increases have been made in the past in addition to the regular
one percent annual increase.

1.....2.....§..

PisabilitY Retirement--KTRS

A valuable feature of the Teachers' Retirement System is a
plan that provides security for members who become disabled
before reaching retirement age. The member must be less
than sixty years of age and have completed five years of
Kentucky service (after July 1, 1941), the last year of
which immediately preceded the disability retirement.
Medical evidence must show that the member is physically or
mentally disabled for the further performance of service,
that the disability is expected to be permanent, and that
the disability must have occurred after completion of five
•or more years of service.
Members earn one year of entitlement to disability retirement for each four years of service but any member meeting
the eligibility requirements will be credited with no less
than five years of entitlement. The annual benefit during
the entitlement period for disability retirement is sixty
percent of the member's final average salary earned before
retirement. The monthly benefit may be determined by adding
the member's five highest years' salaries, dividing by five,
multiplying by sixty percent, and dividing by twelve.
~

~

Insurance

Programs

The University provides individual health care coverage to
all full-time employees of the University. Through Blue cross &
Blue Shield of Kentucky, the University offers three programs:
o
o
o

Comprehensive Major Medical (CMH)
Option 2000, preferred provider organi=ation (PPO)
HMO Kentucky, health maintenance organization (HMO)

The Comprehensive Major Medical and the Option 2000 programs
are provided at no charge to the employee, though the University
pays $42.16 per month for each individual employee's coverage.
There is a $15.24 monthly charge to the employee for the HMO
Kentucky program, as the total individual premium cost far this
coverage is $57.40 per month. The University pays $42.16, ~1th
the employee paying the balance.

Family coverage for each of these three programs is available to employees as an optional benefit at special group rates.
Employees select one of these three health insurance
programs on an annual calendar year basis. During each annual
reopening period, employees have the opportunity to change or
retain the program of their choice.
The Office of Personnel Services makes available to
employees a detailed comparative report of the various benefits,
coverages-, and costs of these .health insurance programs.
~

Kentucky Teachers' RAtirernent

~

All regular full-time faculty members and other positions
requiring a professional degree at the bachelor's level or above
participate in the Kentucky Teachers' Retirement System (KTRS}.
The KTRS currently requires participating employees to
contribute 5.905 percent of their gross earnings, This employee
contribution is tax sheltered from federal and state income tax,
which means no federal or state tax is Paid on this 5,905 percent
of income until the member either terminates employment and
withdraws. his Or her contributions or retires.
In addition to the employee's 5.905 percent contribution,
the state/University appropriates an additional 10.~35 percent
toward each member's account, Thus the total amount contributed
becomes 16.240 percent of the member's gross pay.
Upon completion of five years of credited service with the
University or other creditable service with the Kentucky
Employees' Retirement System, the participati'ng employee is
eligible. for a vested retirement account at age fifty-five.
A member's retirement benefit amount depends upon the number
of years of service credit and the member's salary based on an
~verage of the member's five highest fiscal years of earnings.
There is a $2,000 death benefit for members who expire while
they are active contributing members of the system and a $2,500
death benefit for members who are retired for service or
disability.

Complete details of the coverage(s) of the KTRS program are
contained in a .si.u:nmm flJm Pe6cription published by the
Teachers' Retirement System of Kentucky. The Office of Personnel
Services furnishes these booklets and will answer any questions
concerning this program.
If a member terminates employment with Morehead State
University before qualifying for retirement benefits, he ors.he
may withdraw bis or her contributions by completing an
application for refund form. The member may also choose not to
withdraw his or her contributions, in which case, th~ member's
KTRS service shall be reinstated in the event he or she returns
to active service under the Kentucky Teachers' Retirement System.
~

OualifYina i l l ~ Retirement

A member of the Kentucky Teachers' Retirement System may
qualify for service retirement hy meeting either of the following
requirements:

o

Attainment of age fifty-five years end completion of
five years of Kentucky service, two years of which are
subsequent to July 1, 1941, or

o

Completion of thirty years of Kentucky service, at
least two years of which are subsequent to July 1,
1941. The minimum age required for full benefits is
sixty years unless the member has thirty or more years
of Kentucky service. Members with thirty or more years
of service, including two years subsequent to July 1,
1941, are eligible to retire with full benefits
regardless of age. A member having less than thirty
years of service may retire with benefits reduced
according to.the following schedule:
twenty-nine years--ninety-two percent of benefits
twenty-eight years--eighty-four percent of benefits
twenty-seven years--seventy-six percent of benefits

o
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Benefits will be actuarily reduced in accordance with
KRS 161.620 for members qualifying under the first
requirement but (a) who are less than sixty years of
age.
~

socuritv

Employees and the University contribute equally to the cost
of Social Security benefits. For 1987, the tax rate is 7.15
percent for both the employee and the university. The tax rate
is scheduled to increase to 7.51 percent for calendar years 1988
and 1989, then increase again to 7.65 percent in 1990 and
thereafter.

The maximum amount of ea~nings to be taxed annually is
$43,800 for 1987. The maximum amount for each year is adJusted
annually and is determined by increases in the nati'onal average
of earnings.
Social Security deductions from an employee's paycheck and
the amount contributed by the University are deposited to tbe
emplOyee's credit with the federal government according to
federal regulations.
Social Security benefits include:
o
o
o
o
o
o
~

Retirement Benefits for Living Workers
Retirement Benefits for Dependents
Benefits for Survivors of Deceased Workers
Benefits for Disability (Employee)
Benefits for Disability (Family)
Hedicare--Part A & Part B

Phvsical llim.t

The Office of Physical Plant maintains and operates campus
buildings, groundS, and utilities. The office performs
preventative maintenance and corrective maintenance.
Preventative maintenance is scheduled on a periodic basis and
includes cleaning, painting, lubricating, inspecting, and
adjusting building and ground systems to prevent failure and
problems. Corrective maintenance is repair or replacement of
defective or malfunctioning components. Services provided by the
office include: environmental control, plumbing, electrical,
carpentry, painting, locksmith, appliance repa~r, custodial,
grounds care, motor pool, trash removal, sewing,
upholstery,
pest control, ·and receiving and delivery.
1.a.L.L.1

Custodial Services

Custodial services are scheduled in all campus facilities
between 6 a.m. and 11 p.m. Requests for custodial service during
special events or for special cleaning requirements should be
made to the Office of Physical Plant.

1....l...1...Z 'E'mera11mcv .bJ:?A.iu
Emergency repairs are required for conditions affecting
health or safety or the immediate operation of classes,•
laboratories, and administrative fwictions. Staff are on duty
from 7 a.m. to 11 p.m., Monday through Friday, to handle
emergency situations. At other times, staff members are on call.
Emergency repairs may be requested by calling Office of Physical
Plant.
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The office of Physical Plant maintains a fleet of Kentucky
Department of Transportation-owned cars and vans, and two
university-owned Greyhounds. These vehicles may be requested for
use in conducting offic.ial state business on the University's
Travel Request form. Except_ for the priority given to
instructional travel, requests are scheduled on a first
received/first-scheduled basis.

L.Z.J1

R.,..tin!;,in.g Services

The Office of Printing Services, a part of the Office of
Printing and Postal Services, provides comprehensive, fullservice printing capabilities to the offices, agencies, and
organizations of the University.
The Constitution of The Commonwealth of Kentucky
specifically forbids the outside purchase of printing except
under bidding and contract procedures, and all contracts are
required to have the approval of the governor. Since this
procedure can require nearly sixty days before a contract is
delivered, only work which requires sheet sizes larger than 18" x
25", perfect or edition case binding, or more than 100,000
printing impressions are printed under contract.
Since production
for fine printing, it
needs in advance with
timely production and
its end use.

methods may vary, as well as the schedule
is recommended that faculty discuss their
the staff of Printing Services to assure
a product quality that is accaptable for

Two copy centers provide timely and cost-efficient
duplicating of twenty or more copies per original on white or
colored.paper._ Typesetting of invitations, tickets, programs,
and other fine priritirig-·'items requires additional lead time to
acComlnOdate the higher quality production methods.
Convenience copiers are located throughout the University,
and coin-operated copiers are located in the University Store and
the library. Copies made in offices are charged to office
budgets each month on a flat "cost per copy" charge.
Office supplies are dispensed from the Office of Printing
Services. Standard items are stocked, and a complete list of
supplies and current prices is published at the beginning of each
fiscal year. Items not stocked may be ordered upon request.
Charges for supplies, materials, and services are made to
departmental budgets on the standard interaccount request, while
items of a personal, non-commercial nature are usually paid for at
the time· of delivery.
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The Office of Safety and Security is a public safety and
security officerwith public peace officers. The office provides
twenty-four hour service with dispatchers on duty.
The office provides the following services for faculty:
o

Auto registration and parking :one assignment-Parking permits are issued each year beginning August
15 of the academic year. The permits are prorated.

o

Motor_ vehicle regulations--_Parking regulations are
revised each year and are available at the beginning of
each fall semester.

o

Key control--The office provides keys and key control
facilities under the Medeco Key System.

o

Vehicle lock-outs--officers assist individuals in
removing keys which have been locked inside vehicles.

o

Crime investigation-~The office investigates criminal
offenses committed on University property.

o

Programs--The office provides programs to classes in
the areas of rape awareness and prevention, a1Cohol
awareness, driving while intoxicated, ·home security,
farm machinery·and fafm animal identification, Kentucky
law and individual rights, and fire prevention and
safety.

o

Bngravers-~The office provides engravers to faculty for
engraving office equipment and personal items.

o

Building security--The office provides continu_ous
building checks as well as security surveys for
University facilities.

.L..a...l.Q
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The University Post Office, a part of the Office of Printing
and Postal S-ervices, is a contract station of the United Staces
Postal service. The service window is open daily except for
vacation periods. Faculty may purchase stamps, money orders,
register or certify mail, and receive other postal products and
services.
Offices in the administration building receive mail daily by
direct delivery from the Morehead Post Office. In 8ddition, the
staff of the University Post Office makes two delive_l'Y/pick-up
stops each day at designated areas.
Outgoing mail is processed daily through the University Post
Office with the postage costs charged to-office budget accounts
as specified on the "Postage Charge card" attached to each
'bundle. Outgoing mail is dispatchBd between 3:30 and 4:00 p.m.
eac_h af~ernoon.

Ll....ll

Universitv ll2rn

The University Store proVides the following services to the
faculty:
o
o
o
o
o
o

A ten percent discount on most merchandise,
Special book or supply orders,
Cap and gown .purchase or rental,
Film developing,
Special imprints on clothing, and
Acceptance o~ Visa and Mast8rcaid.

The siore provides all the texts and materials required for
instruction ·of· our students. Book requests f2': reauired sll.Q.
recommended (if a student does DQt. h§n to have,the text, list it·
as reeommendedl texts are due at the store on· the following
dates:
O Fall term--April 1
o Spring term--October 1
o Summer terms--Harch 1
Requ_ests must be approved_by the dep3rtmerit chairperson.
Required Supplies lists or related materials for class-use should
be, provided by the same dates .as texts.

1...l......li. HMKX
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WHKY is the University public radio station. A 50,000-watt
stereo operation, it broadcasts from 5:30 a.m. to midnight at
90.3 on the FM dial.
WMKY's programming highlights news, weather, sports, public
affairs, and informational programs in a music format which
emphasizes classical, jazz, folk and bluegrass. WMKY ~s the
originating station for the Eagle Sports Network, which provides
live coverage of HSU Eagle basketball and football to commerc1ai
stations in the region. WMKY 1s affiliated with National Public
Radio, United Press International, American Public Radio, and
the Kentucky Network, all of which provide program service to
WMKY via satellite.
Students from all disciplines are encouraged to participate
in every phase of the operation as volunteers, work-study
students, or interns who receive course credit. Members of the
community are also welcomed
volunteers.

as

Intercollegiate Athletics
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The Office of Intercollegiate Athletics seeks, within the
framework of institutional, Ohio Valley Conference, and National
Collegiate Athletic Association, rules to set national standards
in athletic achievement and jprogram excellence by fostering the
personal, moral, and physical development of student athletes
through athletic competition at the intercollegiate level.
Intercollegiate athletics, administered by the director of
atheleticS, are considered an essential part of the total
educational program of the University. The achievement of
genuine academic excellence by student athletes is the highest
priority of the intercollegiate athletic programs. This central
purpose is served by activities designed:
o
o
o

.L.1...1

To uphold intercollegiate athletics as. an essential
part of the educational program fOr the University;
To maintain the student-athlete as an integral part of
the student body; and
To modify, control, or eliminate athletic pressures
that undercut the student athlete's academic progress
and primary purpose for being a_t the University .

MemhershiPS

The University is a member institution of the Ohio Valley
Conference and the National Collegiate Athletic Association.

1...LZ ~_Sconsored
The University sponsors fifteen intercollegiate sports. The
eight men's sports are baseball, basketball, football, golf,
soccer,- ·swimming, cross country, and tennis. The seven women's
sports are basketball, cross country, soccer, softball, swimming,
tennis, and volleyball.

\
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Student Development consists of the office of Career
Planning and Placement; University Counseling Services, which
includes international student and non-traditional student
advising; Student Health Services; the office of Minority Student
Affairs; University Center and Student Activities; and UniVersity
Enrollment.Services, which includes the offiCe of Admissions,
Financial Aid, and Student Housing. Staff members work to
promote the educational, social, physical, spiritual-, and
personal well-being of students. Specifically, programs and
activities promote the development of citizenship and leadership
qualities and a sense of reSPonsibility; provide opportunities
foi academic and social development; provide counseling and
advisement for students regarding academic, personal, and social
problems; insure due process to students charged with violating
University regulations; and provide special advisement and
assistance to international, minority, and non-traditional
students.

2d.J.
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Planning llllil. Placement

The Office of career Planning and Placement provides a full
range of career services to assist students in their educational
and vocational planning and post-graduation placement. Specific
services include, but are not limited to, vocational interest
teSting, .career counselillg, job search skil-1 development,
employer research, evaluation of job search documents, on-campus
int8rvi~wing, and maintenance of personal credential files.
Faculty members are welcome to utilize the office for
personal career needs,_ or to integrate office, services with
Classroom. objectives through~presentations, workshops, use Of
career library resources, visits to the office, and ·specific
career events. Faculty members can schedule class visits to the
office, presentations to classes, or use Of other services upon
reqiJ.est.

1.....L.l
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The office of Minority Student Affairs provides assistan~e
and support to prospective and' enrolled Black students at the
UniversitY, <;oordiriation o·f camp,us activities is conducted to
insure provision of educational, cultural, and social programs
£Or minority students. Minority student adjustment and retention
are promoted by assisting student leadership and advising
individuals and organi=ations on Student life/personal
development goals. Through these efforts. the minority advisor
provides cultural enrichment and academic support for minority
students·while increasing cross-cultural understanding for the
to~al campus community.
·

1J......J. ~ ~ s e r v i c e s
Student Health Services includes general outpatient
services, limited inpatient services, referral service to
specialists, limited laboratory services, maintenance of health
records, individual health counseling, and campus-wide health
information programs.
The staff includes four physicians, three physician
assistants, and a pharmacy consultant who provide contracted
services to students. University staff members include a
nurse/director, three registered nurses, a laboratory technician,
a medical secretary, a receptionist/typist, a clerk/typist, and a
housekeeper.
Students are required to present a valid ID and to have a
.health history form on file. Full-time students pay a mandatory
health fee at registration and are eligible for the services
described in the Student Health Services brochure. Part-time
students are eligible for the same services but are charged a set
fee per visit.
In addition to outpatient services, there are beds for those
students who require observation during the day. Students not
sufficiently recovered to return to their residence by 4:30 p.m.
will be transferred to St. Claire Medical Center for further
observation at their own expense.
The following services are not covered by the health fee and
are the student's financial responsibility:
o
o
o
o
o
o
o

Medical service provided outside the clinic;
Prescription medications;
HOspitali:ation or emergency room visits;
X-ray services and some laboratory services;
Ambulance service;
Student teaching physicals; and
Birth control services.

MEDICAL BXCUSBS--Student Health Services does not issue
medical excuses. Visits should be made at times which do not
conflict with academic work. Students have the responsibility of
promptly iiiforming instructors of absence due to health reasons.
The Office of the Vice President for Academic Affairs and
the Office of the Vice President for Student Development will be
notified if a student is admitted to the local hospital or is
sent home by the University's medical staff.

Faculty members may telephone Student Health Services for
verification of the· date a student has been evaluated at the
clinic. Health records are strictly confidential, and information about a student's illness or reason for visiting the clinic
will not be ·released .

QniYAtsitv
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Activities

The University Center provides and encourages opportunities
which will enhance student development and contribute to a sense
of belonging and identity among students. Through the University
Center, staff in concert with others work_ to meet the physical
needs of students in the areas of food service, intramurals, and
recreatio_n, meeting rooms, and other basic supplies and services.
Beyond these fundamental seivices, the Univers1tY Center staff
strives to enhance out-of-class learning, a sense of community,
_and student involvement within the University through special
events; cultural and social programming; Student government; and
fraternities, sororities, and other student interest
organizations. The University Center provides students a
"laboratory environment" in which they can learn and practice a
wide range of skills in communication, leadership, programming,
management, social responsibility, and recreation .and leisure
time activities.

1....4....L.l
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Oraanizations

Students have a variety of organizational events and teams
which Were created out of student interest. There are numerous
student organizations in academics, club sports, honors,
religion, service, and panhellenics.

1.J.....W International~ services
Internatiorial Student Services provides assistance and
support .during foreign st.udent entry- t9 the University,
coordination and documentation of compliance with imin1.gration
regulations, and cross-cultural programs: for international
educatiOn.

Inte-rnatfonal studeints r n

~.lillon.
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International

Applying to add, extend, or ch~nge visas;
Transferring to·or from-the University;
Dropplng classes below a full-tiine enrollment;
Le8ving the University .for any reason;
Acceptin9 part-time employment for the first time or
engaging in suinmer employment;
Changing residence;
0
Seekihg
practical training .or its extension; and
o,
Obt8ining Social Security forms.
0

0

7 4 1 3. Non-Traditional~ Setxices
Non-traditional student services are available to all
undergraduate students who are twenty-three years of age or
older. Students are provided assistance in dealing with
conflicts among responsibilities to educational pursuits,
employment, and family care. C&m~us resources for improving
study habits and time management; resolving family and financial
needs; and setting attainable career goals are available to the
non-traditional student .

University
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Counseling~

The University Counseling Center staff consists of a center
director, clinical psychologist, international student advisor,
and non-traditional student counselor.
Free services provided to students include individual
counseling, relationship enhancement, vocational interest
clarification, and outreach programming for non-traditional and
international students. The programs and services provide a
critical resource for students as they face stressful adjustments
to academic life, personal relationships, and career development.
All counseling communications or records are held with strict
confidentiality to insure student privacy.
1....L..§.

University

Enrollment

Services

University Enrollment Services include the Office of
Admissions, Office of Financial Aid, and Office of Student
Housing.
l....L.&...1

Admissions

The primary responsibilities of the Office of Admissions are
recruitment and the admission application process. Recruitment
includes traveling to high schools, presenting recruiting
programs, preparing informational literature, and counseling of
prospective students and th~ir families. The admission
application process includes timely review of required
documentation for determination of admissibility to the various
University programs.
l......i....i..

Financial W

Student financial aid programs at the University help
qualified students and their parents meet the cost of a college
education. Approximately seventy percent of the students at the
University receive financial assistance in the form of grants,
loans, scholarships, and part-time employment.

1.....L..L.,
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The Office of Student Housing is responsible for the
physical environment of the University residence halls, including
the assignment of housing spaces and the maintenance of
contractual agreement tor ten residence halls (2,902 spaces), 254
married student units, and summer conference programs; the
provision of custodial and l~undry services: television and
refrigerator rentals: and the coordination of building
maintenance, repair, and renovation.

Besidfloca Education
The office of Residence Education seeks to develop and
enhance the educational experience as well as quality of life for
students in residence halls. Professional staff, residence hall
directors, student staff, and resident advisors work to engage
students in programs and provide support to help them reali:e
their personal and academic goals.
A major function of residence education is the recruitment,
selection, and training of qualified and motivated students to
serve as resident advisors in residence halls. The student
staff assists the professional staff in assessing students'
needs and providing opportunities for growth and development
through experiential learning.

~

University Relations

The responsibility for establishing and maintaining positive
relationships with external constituents rests primarily with
University Relations, an administrative unit reporting to the
president and consisting of four components; the office of Alumni
Relations, Conference Services, Development, and Public
Information.
In addition to supervising the four components, the director
of university relations is responsible for community relations,
legislative relations, governmental relations, and marketing
support.
7.5.1

AJ..!!mn.i Relations

The Office of Alumni Relations is responsible for maintenance of individual alumni records, planning and implementing
activities that foster alumni enthusiasm and support, and
communicating with alumni. The alumni staff works closely with
the officers and other members of the Alumni Association's
Executive Council, and the dir8ctor serves as executive vice
president of the Morehead State University Alumni Association,
Inc.
~

Conference Services

Conferences Services, a component of the Office of
University Relations, iS responsible for the promotion,
scheduling, and coordination of the use of University faci'lities
by external organizations, including summer camps and conferences. The coordinator also serves as the manager of Button
Auditorium.
~

Development

The Office of Development is responsible for the planning
a_nd .execution of fund raiSing programs for private, nongovernmental gifts on an annual, planned, and endowed giving
basis. The staff works closely with the officers and Board of
Trustees of the Morehead State University Foundation, Inc., to
arrange and conduct special events and activities which generate
private gifts for the University, including support of intercollegiate ~thletics.
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Information

The Office of Public Informat1on disseminates information to
internal and external constituents, including th~ news med1~.
The staff also edits,
designs, and illustrates official
publications and provides photographic SGrvices. The director of
public information serves as editor of fifil! ~ . the facultystaff newsletter, and as the University's official spokesperson
to the media.
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Procedure f2r. Distributina ilil.!i Undatina s
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ffiltUlli Handbook

The University is a dynamic institution therefore,
components of this handbook are subject to ongoing reappraisal,
revision, and additions. Described below is the method for
distributing and updating this .Erua!.lli Handbook,
Distribution:

A copy of the Morehead State University

.Eas...Y.l.tY Handbook will be provided to each member of the general

faculty, the president, each vice president, the college dean,and
each department chair. Two copies of t h e ~ ffagdbook will be
provided to the Camden-Carroll Library as reference material.

updating: Replacement or additional sections of t h e ~
Handbook will be distributed to each faculty member and each
department chair through the college deans. The replacement or
additional sections will be color coded by year. To assure
updBting, there will be a systematic recall of all faculty
handbooks. It will be the responsibility of the Office of the
Vice President for Academic Affairs to maintain currency of the
handbook distributed to the president, vice presidents, college
deans, and the Camden-Carroli Library.
Proposals for updating t h e ~ Handbook may be made at
any time to the vice president for academic affairs, who will
forward all such proposals to the Faculty Senate for its review.
The Faculty Senate will forward its recommendations to the
president.
Following final approval of changes in t h e ~ Handbookthe vice president for academic affairs will distribute copies of
the revisionB to. faculty. All such revisions shall include the
date of revision. All handbooks will remain the property of the
University.

Appendix 2
Morehead~ University~ S e n a t e ~
Sect1.on 1

MEETIHGS
Regular meetings of the Faculty Senate are held
from 4:10-6:10 p.m. on the fl.rst and third
Thursday of each month during the regular school
year. The chairperson of the senate may call
special meetings or reschedule meetings as he or
she deems appropriate.

B.

By written petition to the cha1.rperson, a maJority
of the membership may call a special meeting.

C.

A quorum for regular or special meetings is 16
members.

D.

Two regUlar summer meetings of the Faculty Senate
are held from 4:10 to 6:10 p.m. One 1.s on the
third Thursday of June and the other on the th1.rd
Thursday of July. The new chairperson will
preside at the summer meetings.

E.

A quorum for regular summer meetings is determined
as follows:
1.

During the last regular meeting of the
academic year, the chairperson w1.ll poll the
membership who are present (exclud1.ng
recently elected senators) to determine how
many senators are scheduled to teach classes
during each summer session.

2.

A c;uorum for the June me_eting wiH be the
f1.rst whole number exceeding half tne number
of senators scheduled to teach during the
first summer session.

3.

A quorum for the July meeting will be the
f1.rst whole number exceeding half the number
of senators scheduled to teach during the
second summer session.

4.

(Clarification by way of example. If 21
senators are scheduled to teach, a qUorum
will be 11. If 18 Senators are sch~duled to
teach, a quorum will be 10.)

Section

F.

Attendance at meetings is taken and absences are
recorded in the minutes.

G.

Items to be inclUded on the published agenda must
be submitted in writing to the executive council
at least 48 hours in advance of the meeting.
Items not submitted for the published agenda may
be accepted for discussion and action by an
affirmative vote of the majority of the voting
members present and voting.

2

ORDER OF BUSINESS

A,
B.
C.
D.
E.

Call to order and attendance
Action on minutes of the previous meeting
Unfinished business
Committee reports
New business in order appearing on the published
agenda or as accepted by the voting membership
Announcements
Adjournment

F.
G.
Section 3

A.

Section 4

VOTING
Specific issues referred to in Article 7, Section
2, of the Senate Constitution shall be defined as
those issues which have been identified in the
published agenda only. The senator granting the
proxy must indicate in writing the issues for
which the proxy is given.
AMENDMENTS

A.

A senator shall submit a proposed by-laws
amendment in writing to ·the chairperson. The
proposed amendment is included on the agenda of
the next regular meeting.

B.

At the next regular senate meeting following submission of the proposed amendment, the senate
shall discuss and may vote upon it,

C.

An· amendment to the by-laws is ratified by twothirds of the members present and becomes effective immediately.

S~ctfon 5
A,

EFFECTIVE DATE
These by-laws are effective on April 3, 1986.
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Standioa
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Rule 1.

The senate is a deliberative body, therefore, any
agenda item beyond the internal reports or brief
announcements must propose policy or request action.

Rule 2.

All standing committees elect a vice-chair of the
committee, In the absence of the chair, the vice-chair
shall assume the committee responsibilities.

